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System Requirements

Minimum Requirements:

Suggested Requirements:

Processor 100 MHz 300MHz or more
RAM 32 MB 128 MB or more
Hard Drive Space | N/A N/A

Modem

9600 Baud, or

56K, DSL, Cable, or

Ethernet Card, (connection to

Ethernet Card, (connection to

Network the Internet through a the Internet through a
LAN/WAN) LAN/WAN)

Video 256 colors True Color (24 bit)

Browser Internet Explorer V6 Internet Explorer V6

Operating System | N/A N/A

Disclaimer: Information in this document explains many features that are not used by
all clients. The example organizations, products, people and events depicted herein are
fictitious. No association with any real organization, product, person or event is
intended or inferred. Complying with all applicable copyright laws is the responsibility of
the user. For more information on features represented in this manual that are not used
by the client, contact the local state immunization coordinator.
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1 IWeb2000 Basics

IWEB2000 is a featured State Immunization Information System. It provides patient
immunization resource management and administration tools that work together to help
graphically perform patient immunization management tasks.

Using IWEB2000, patient immunization data can now be visually accessed and
presented in powerful new ways via the Internet. IWEB2000 includes customer-built
forms, reports, exports, and a graphical user interface that allows a graphic presentation
of patient vaccination records. The application allows authorized users to conveniently
search for patients in the central registry, add or modify patient and vaccination records,
facilities, physicians, vaccine lot numbers, create reports, run reminder/recall, and send
exports to the central registry.

This manual introduces IWEB2000 and its functionality. The design focuses on features
of IWEB2000 to help convey how the application works. The concepts discussed in each
chapter are to introduce the user to the program.

/3 1'web Main Page - Microsoft Internet E xplorer

File Edit “iew Favortes Toolz Help |

= .5 D A Q @ @ I B 5 »
Back FriyErd Stop Refresh Home Search  Fawontes Media Histary k4 ail Frint
& A =
s"s Welcome to the State Immunization Information System (SIIS)

Registry

Web application.

developed by 5 This weh application allows enrolled users to conveniently search for patients in the SIS Central
ST - Registry and to view the patients' vaccination recard. In addition, autharized users can add and edit

patient records and vaccination records, as well as maintain facility, physician, and 1ot number data.

a Home
Login a
Logout Valuable Links
a Patient
Searchitdd w'isit the American Immunization Registry Association homepage.
Search Resutts @ Take the Immunization Action Coalition [mmunization quiz and see how you do.
Demographics @ For the latest Immunization Schedule and more visitthe COC website.
o Vaccinations a Check outthe All Kids Count hamepage.
Hiztory
Forecast
Summary Contact SIS User Services:
a Toolbox {000y 000-0000
Facilities
Physicians | LI
|&] Dore l_l_l_le Internet 4
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1.1 IWeb Data Rules and Tips

Certain fields take either numbers or letters. Some fields, like the address, may take
both. Users must enter information into each field in the proper format. For example, if
the user tries to enter letters in the Social Security field, they will get an error message
in the top of the screen that tells them invalid characters in this field. Follow the
guidelines, as shown below, to simplify using the application.

Capitalization

It is not necessary to use the Shift key to capitalize the first letter in data entry; the Web
Application automatically capitalizes all letters when records are updated.

Dates

The date fields are formatted with the forward slash "/" symbol between the month,
day, and year. The forward slash will automatically be entered into the field when
adding dates.

Enter dates as month/day/year (mm/dd/yyyy), (mm/dd/yy), (mmddyyyy), or (mmddyy).

Social Security Number

The social security number (SSN) fields are formatted with the dash "-" symbol. The
dash will automatically be entered into the field when adding the SSN.

Enter Social Security Numbers (SSN) as ###-##-####, or ####H##H#H.

Phone or Fax Number

The phone and fax number fields are formatted with the parenthesis "()" for the area
code and the dash "-" symbol between the prefix and the last four numbers. These
symbols will automatically be entered when adding the phone and fax numbers.

Enter phone numbers as (###)# ##-####, or ##HHBHBHH#H.

Zip Codes
The zip code fields are formatted with the dash "-" symbol. The dash will automatically
be entered into the field when adding zip codes with the zip plus four.

Enter zip codes as #####, or #####-####. If this data is entered incorrectly, an
error message will immediately open to inform you of this error.

Tab Key

All the fields in the web application have a "tab" order. This means that when the
cursor is in a field, by pressing the "Tab" key, it will move the cursor to the next field.
Alternatively, by pressing "Alt + Tab", the cursor will move backwards through the "tab"
order. This is helpful when entering data because the user does not have to constantly
use the mouse.

Enter Key

The "Enter" key on the keyboard is used the same throughout the web application. By
pressing the "Enter" key, the application executes the function associated with the
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particular page that is currently active. For example, if the user is in the Patient Search
screen, the "Enter" key will execute the search function.

Exception to this is if a button is highlighted by using the "Tab" key function, pressing
the "Enter" key will execute whichever button is highlighted.

Backspace Key

The "Backspace" key on the keyboard is used the same throughout the web application.
By pressing the "Backspace" key, the application returns to the prior screen. For
example, if the user performs a search and the “Search Results” screen does not display
the information the user wanted, they could return to the search screen by pressing the
"Backspace" key.

Cut, Copy, & Paste

Many times, there is certain data that needs to be entered more than once. Here are a
couple of ways to cut, copy, or paste data:

Note: Not all functions work with every screen, or every computer. Try using different
combinations to get the desired effect.

o Cut (Item must be highlighted first) =
o Control + x
o Right click on mouse, select "Cut" from the menu
o Select "Edit" from the toolbar then select "Cut" from the menu
o Shift + Delete
o Copy (Item must be highlighted first) =
o Control + ¢
o Right click on mouse, select "Copy" from the menu
o Select "Edit" from the toolbar then select "Copy" from the menu
o Control + Insert
o Paste =
o Control + v
o Right click on mouse, select "Paste" from the menu
o Select "Edit" from the toolbar then select "Paste" from the menu
o Shift + Insert

Drop-down Menus

Drop-down menus are usually setup with pre-determined or hard-coded data for users
to select. The normal use would be to click on the drop-down "arrow" to open the list,
and then scroll through the list, looking for the item.

A shortcut for finding the needed value from the drop-down menu is to open the list and
the press the letter on the keyboard for which the word begins. If the item is not found
the first time the letter is pressed, press the same letter repeatedly until the desired
item appears. This will work whether the list is alphabetical or not.
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Checkboxes

A keyboard shortcut for using the checkbox is to "tab" to the checkbox, then press the
spacebar. This will "check" or "uncheck" the highlighted box.

Radio Buttons

A keyboard shortcut for using the radio buttons is to "tab" to the desired set of radio
buttons. Once the desired set of radio buttons are reached, use the directional "arrow
buttons on the keyboard to move the highlighted radio button from one to the next.

Scroll Mouse

If users are using a scroll mouse, the scrolling wheel can be used a couple of different
ways if programmed correctly.

o Scroll through selected dropdown lists
o Scroll the current web page
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1.2 IWeb Menu - Login

To start using the web application open Internet Explorer and enter the web address to
the immunization web site established for your state, for example:
http.//www.immunizationregistries.cormy.

Along the left side of the screen, the main menu appears. Available options will appear
in bold. Until logged in, the only active link will be the “Login” link, which is shown in
bold print. Click on the “Login” link to get to the login page.

Enter the user name and password assigned to you by the registry administrator. Once
logged in, new user options will become available. Depending on the access level
granted to the user, different items will be available.

SIIS-Web Login

Username : ||
Password : I

E [T

Befare ladaing in:

» Enahle yvour browserto accept coakies. This is required to use the application.
»  Enahle yvour browser far scripting. This is required to use the application.

Once logged in, the user can begin using the web application. If the user has “client”
user rights, it is important to enter information using the Toolbox and Personal Settings
first. The Toolbox allows the user to enter important facility information such as active
lot numbers and vaccinators.

The Personal Settings menu allows the user to set default values that can be used as
shortcuts during data entry. For more information about the Toolbox, refer to Section 2.
For more information about Personal Settings, refer to section 3.

If you have “view” rights only, skip Section 2 and 3 and move to Section 4. From here,
the search information is the same for “view” or “client” rights. If a user has “view”
rights only, the application will not allow edits to returned information.

While any record is in edit mode, the patient's record will be locked from any other user
accessing it. The user must “Cancel Edits” or “Logout”. If the user fails to perform one
of these steps before closing the application, the record will be locked until the session
is timed out.
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2 Setting Up The Toolbox

2.1 About the Toolbox

The Toolbox is used to maintain a list of current vaccine lot numbers and vaccinators for
a facility. All of the values should be kept up to date. Reports can be generated for all
of the variables entered.

First time users of the web application will need to enter in all the toolbox information
pertaining to their facility or Immunization Record Management System (IRMS) number.
The Toolbox is located in the main menu, on the left side of the web page. The specific
items found in the web application toolbox include facilities (clinics), lot numbers, and
physicians/vaccinators. Additionally, the detailed information that is entered is stored by
IRMS number. This information can be seen or used only by personnel located at within
an IRMS, depending on the access level granted to the user. If a user were reporting
data to the central registry using the PCI Client Server Suite, the only data that will be
available to them on the web is patient and vaccination data.

Records can only be inactivated, not deleted, once they have been entered into the
Toolbox. The reason records cannot be deleted is that other records in the system
reference them. To inactivate records, simply check the box titled “inactive”.

Note: The Facilities and Physicians/Vaccinators menu options are not available to all.
If information needs to be updated pertaining to these items, contact the system
administrator.

2.1.1 Automatic Ownership Blocking

In both, the Facility and Physician/Vaccinator toolbox, users now have the option to
block ownership of a patient record. Ownership of a record happens when a patient's
record is last updated by a certain physician/vaccinator at a certain facility.

For example, a patient may belong to Dr. Smith. If this patient goes to a vaccination
clinic and receives vaccinations, typically, the record is updated and now the patient's
record now looks as though it belongs to the person, or facility, that gave the
vaccinations. By checking the box "Automatic Ownership Blocked", the patient will still
appear to belong to Dr. Smith.

IWeb User Guide 2-1 S$SG021-C September 02



2.2 Toolbox Menu — Facilities

Facilities may be defined within the web application, in order to track a sub-group of
patient records. For example, you may wish to identify those patients of “Pediatric
Clinic”. When printing a report, you can sort all the patients located in “Pediatric Clinic”".

2.2.1 Adding Facilities

First time users of the application should enter all the current facility information
pertaining to their organization. Any Facilities to be tracked are entered by selecting
“Facilities” from the Toolbox menu. The “Facility Maintenance” screen makes it
mandatory to search for a facility before adding one. Once the search is performed and
the specific facility is not found, the user may choose to add one. If the facility is found,
click on the arrow button located next to the clinic to do any edits, which is discussed in
the following section.

Facility Maintenance

Search/Add Facility - Search Required Before Adding

Facilitiy Mame:  pediatric clinic Back to Search
| Search Results

Select Facility Wame Inactive Street City State Fip

Add A Facility
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Click on the “Add A Facility” button. The “Facility Maintenance Add” screen will appear
to enter information about the facility. The only required fields are those labeled in red.
It is recommended that you enter as much information as possible to ensure complete
and accurate record keeping. When finished, click “Add This Facility”. You will be
returned to the Facility Maintenance screen.

Facility Maintenance Add

Facility Name: |PEDIATRIC CLMNIC

Sz CPO Elux:l— F'h\,rsical.v'-\ddress:l—
* Street I

City: |

State: I—selec‘t— 'I

CountyParish: | Click to select

Zip Code: |

Fhone Mumber: I
Fax Mumber: I

Email: |

Inactive: ™

District'Region: |
Automatic Ownership Blocked: ™

Add This Facility

[0 add a facility, enter your facility information ahove, Complete as many of the fields as possible.
Required fields are indicated by red text.

Phone Number/Fax Format: 993-393-3595
ZIP Code Format: 99999 or 99359-5959

2.2.2 Editing Facilities

As with adding a facility, users must perform a search in order to view or edit a facility.
Once the search has been completed, click on the arrow to the left of the facility name
to enter the record.

Facility Maintenance

SearchiAdd Facility - Search Required Before Adding

Facilitiy Mame:  pediatric clinic Back to Search

Search Results

Select Facility Wame Inactive Street City State Zip
ﬂ PEDIATRIC CLINIC

Add A Facility
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After viewing the detailed facility information, click on the “Update Facility” button to

edit the record.

Facility Name:

Street:

City:

State:

CountyParish:

Zip Code:

Fhone Mumber:

Fax Mumber:

Email:

Inactive:

District'Region:

Adtomatic Cwnership Blacked:

Physical Address:

Facility Maintenance [Detail]

FEDIATRIC CLIMIC
F.C. Box

Street:

Update Facility

Once necessary edits are made, click the “Update Now"” button to save all changes. Any
changes can be undone by clicking on the “Cancel” or the "Reset Values” buttons. The
“Cancel” button returns the user to the Facility Maintenance detail screen. The “Reset

Values” button returns everything to its original value.

Facility Maintenance Update I

Facility Name: |PEDIATF’{IC CLINIC
Seelt PO Elm{:l Physical Address:l

& Street [123 HOMETOWN

City: [18%

State: AZ =

CountyParish: |SANTA CRLIZ Click ta select
Zip Code: [11111

Phone Number: |(888)555-585?

Fax Number: |(588)555-6758

Email: |info@pediatriu:5.com
Inactive: I~

DistrictRenion: |1

Automatic Ownership Blocked: [~

To add a facility, enter your facility infarmation ahove. Complete as many of the fields as possible.
Required fields are indicated by red text.

Phone Number/Fax Format: 993-999-9599
ZIP Code Format: 99399 or 00995-9305
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2.3 Toolbox Menu — Physicians/Vaccinators

All active physicians/vaccinators must be entered using the Toolbox. To enter
Physicians and Vaccinators into the web application, select “Physicians/Vaccinators” from
the toolbox menu. Only enter the names of people who work for your organization who
will be administering vaccines, not every doctor in town!

Physician/Yaccinator Maintenance

Search/Add Physician or Vaccinator - Search Required Before Adding

 Physician ¢ Vaccinator % Al

¥ Physiciantvaccinator Last Marme: Iwestmuurland m

I Facility |-select— =]
Search Results
Select First Mame Middle Mame LastMame Suffix Inactive Twpe

23.1 Adding New Physicians/Vaccinators

The Physician/Vaccinator Maintenance screen requires a search before records can be
added in an effort to reduce duplication. A screen will appear with the returned search
results, if any meet the criteria. In order to add a new entry, click on the “Add a
Physician/Vaccinator” button or click on “Back to Search” to conduct another search.

I Physician/¥accinator Maintenance I

Searchifdd Physician or Vacinator - Search Required Before Adding
Search Criteria:

Physicianiaccinator Last Name:  westmoorland Back to Search

Facility:

| Search Results

Select First Mame Middle Mame LastMame Suffix Inactive BOMEX Do

Add a Physician / Vaccinator
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The only required fields are those labeled in red. It is recommended that you enter as
much information as possible.

When all key information has been entered, click on the “Add This Physician/Vaccinator”
button. You will be returned to the Physician Maintenance screen and the information
will be saved.

Physician/Yaccinator Maintenance [Add]

First Name: |

Widdle Marme: |

Last Name: |westmoorl ahid

Suffix I—none— "I

SSM:

BOMEX:

D

Medicaid PIM:

Medicaid Group:

|
|
|
|
|
Facility [select- =
|
|
|
|

Phone Number:

Fax Murmher:

Email Address:

District'Region:

Inactive: I~
Automatic Ownership Blocked: I~
Type: " Physician & vaccinator € Both

Add This Physician / Vaccinator

To add a physician, enter your physician infarmation ahove. Complete as many ofthe fields as
possible. Reguired fields are indicated by red texd.

SSN Format: 999-93-99939
Phone/Fax Number Format: 993-929-9539
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2.3.2 Editing Physicians/Vaccinators

To edit information for a current Physician/Vaccinator in the system, a search must be
performed. Selecting the facility the Physician/Vaccinator is associated with can narrow
the search. Click the “Search” button. Once the search results are returned, click the
arrow button located to the left of the Physician’s or Vaccinator’s name. A
“Physician/Vaccinator Maintenance Detail” screen appears. Check the detail information
to make sure this is the record you wish to edit. If so, click on the “"Update
Physician/Vaccinator” button.

Physician/¥accinator Maintenance [Detail]
First Name: BREMDA

Middle Marne:

Last Name: WESTMOORLAMND
Suffis: i]n]

S5N:

BOMEX:

Do

Medicaid PIM:

Medicaid Graup:

Facility: COLLEGE PARK
Phone Number: (888)555-6857

Fax Mumber:

Email Address:

District'Region:

Inactive:

Automatic Ownership Blocked:

Type: Both Physician & Vaccinator

Update Physician / Vaccinator

Signature;
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A screen will appear for you to start editing information about the Physician/Vaccinator.
When the information has been entered, click on the “Update Now” button. If you wish
to cancel your changes, you can select the “Cancel” button, which will return you to the
“Physician/Vaccinator Maintenance” screen. If you wish to undo the changes, click the

“Reset Values” button and reenter the new information.

To add a signature for the physician/vaccinator, while in edit mode, click on the “Edit”
button below the signature block. Once finished writing the signature, click the “Done”
button. To start the signature over, click the “Clear” button. To cancel adding a
signature, click the “Cancel” button.

When finished adding the signature to the toolbox, click on the “Update Now” button.
This will save any information changed in this record.

Physician/¥accinator Maintenance [Update]

First Name: |[ERENDA
Middle Mame: |
Last Name: [WESTMOORLAND
Suffix I—ngne— vI
SSMN: |
BOMEX: |
DO: |
Medicaid PIN: |
|

Medicaid Group:

Facility: |—Select— j
Phone Number: |(387)654-3210
Fax Mumber:

Email Address:

|

!

District’/Region: |
Inactive; r
r

Automatic Ownership Blocked:
Type: & Physician Vaccinator ¢ Both

Reset Values Update Now
Signature:

Editl Clear | Cancel | ‘Dione!
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2.4 Toolbox Menu - Lot Numbers

First time users should enter all of the current lot numbers in use at the facilities
(clinics). Any lot numbers to be tracked can be entered by selecting “Lot Numbers” from
the Toolbox menu.

The “Lot Number Maintenance screen” provides four options for searching for lot
numbers. If more than one option is selected, it will narrow the search. If no options
are selected, the search will return all lot numbers in the registry database associated
with the user’s facility.

Lot Number Maintenance

Searchifidd Lot Number - Search Required Before Adding

I wvaccine: |—select— =]

I Manufacturer  |—select— =l

[ Lot Number | m
™ Facility |—select— =l

Search Results

Select Facility  Manufacturer Lot Mumhber  Vaccine  Pub Supp Exp Date  Inactive

24.1 Adding a Lot Number

Make the appropriate selections then click on the “Search” button. A screen will appear
with the returned search results. From this screen, you can select one of the returned
results, for edit purposes, or click on “Add A Lot Number”, or return to the search screen
by clicking the “Back to Search” button.

I Lot Mumber Maintenance

Search/Add Lot Number - Search Required Before Adding
Search Criteria:

Yaccine:

Manufacturer:

Lot Mumber:

Facility: PEDIATRIC CLINIC Back to Search

| Search Results

Select  Facility Manufacturer Lot Mumber  “accine  Pub Supp  Exp. Date  Inactive

Add A Lot Number
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If you click on “Add A Lot Number”, the following screen will appear. From here, you
can start entering information about the lot number. Required fields are labeled in red.
It is recommended that you enter as much. When you are finished, click on the “Add

This Lot Number” button. You will be returned to the “Lot Number Maintenance”
screen.

Note: If a lot number has an expiration date that only includes a month and year, but
no day, you should use the last day of the expiration month to complete the expiration
date.

Lot Number Maintenance [Add]

Manufacturer: ISKEI - GLAXOSMITHELIMNE "I
Lot Number: [skp112233

Vaccine: |IPV j

Facility: FEDIATRIC CLIMIC

Expiration Date: 10172010

Fublicly Supplied: I~

Inactive: I~

To add a lot number, enter your lot number information ahove. Complete as many of the fields as
possible. Reguired fields are indicated by red text.

Expiration Date Format: mm/dd/yyyy

2.4.2 Editing a Lot Number

Make the appropriate selections then click on the “Search” button. A screen will appear
with the returned search results. From this screen, select one of the returned results by
clicking on the arrow button to the left of the facility name. Once you click the arrow,
you will be in the “Lot Number Maintenance Detail” screen.

[Lot Number Maintenance |
Search/Add Lot Number - Search Required Before Adding
Search Criteria:

Waccine:

Manufacturer:

Lot Murmhber:

Facility, PEDIATRIC CLINIC Back to Search

|searchResuts |

Select Facility Manufacturer Lot Mumber Waccine Pub Supp Exp. Date  Inactive
P'f:?_mg'o OLAXOSMITHKLINE SKB112233 1PV 0140172010

Add A Lot Number
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From here, you can choose to edit the existing record by clicking on “Edit Lot Number”,
or you can view the activity for that lot number by clicking on “View Lot Log”.

I Lot Number Maintenance [Detail] I

Manufacturer: GLAHQSMITHKLIMNE
Lot Number: SkB112233
Vaccine: IP
Facility: PEDIATRIC CLINIC
Cozes Used: a
Cozes Total: a
Doses Remaining: 0
Expiration Date: 01/0172010
FPublicly Supplied;
Inactive:
View Lot Log View Offsite Log

By clicking on the “Edit Lot Number” button, you will be able to edit the existing
information in that record. Before entering edit mode, you will receive a warning
message explaining that the record will be locked from other users. Once records are
entered and saved, they cannot be deleted, only inactivated.

Microsoft Internet Explorer Ed I

WARMING: When the lot number maintenance iz in edit mode, it will block other users from zaving waccinations related to this lot number.
Flease cancel or make changes and save as quickly as possible.
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After clicking the “OK” button, you will only be able to edit the vaccine type, the facility,
the expiration date, whether or not it is VFC supplied, or whether or not the lot number

is inactive.

At any time, you can cancel the edit by clicking on the “Cancel” button, or you can undo
the changes by clicking on the “Reset Values” button. The “Cancel” button will bring
you back to the Lot Number Search screen. The “Reset Values” button will reset the
current screen to its original values. If you click the “Update Now” button, the
application will save your changes and bring you back to the “Lot Number Search”

screen.

Lot Mumber Maintenance [Update]

Manufacturer:
Lot Number:

Vaccine:
Facility:
Doses Lsed:
Doszes Tatal:

Expiration Date:
Fublicly Supplied:
Inactive:

SkB - GLAXOSMITHILINE
SkB112233

[IPv =

| PEDIATRIC CLINIC =l
1]

0 Usethe buttons below to adjust the total doses.
[o1/01/2010

r If locally purchased, do not check,
-

he undone.

Add Doses{+)

[To update a ot number, enter your lot number information above. Complete as many of the fields as
nossible. Required fields are indicated by red text.

ITyou are going to moadify Doses Total, do that hefore modifying the other fields oryour changes will

Expiration Date Format: rmm/ddinasy

Update Now

Subtract Doses(-)

IWeb User Guide

2-12

SSG021-C September 02



243 Adjusting Doses

Doses of vaccine cannot be added or subtracted until the lot number is saved in the web
application. If you are going to modify Doses Total, do that before modifying the other
fields or your changes will be undone. In order to see changes made for a specific
vaccine, select the lot number and click on the “View Lot Log” button from the Lot

Number Maintenance screen.

Lot Mumber Maintenance [Update]

Manufacturer: SkB - GLAXOSMITHKLINE

Lot Number: SkB112233

Vaccine: |IP’\J’ j

Facility: |PEDIATRIC CLIMIC j
Doses Lsed: i}

Doses Total: 0 Usethe buttons below to adjust the total doses.
Expiration Date: [o01/2010

Publicly Supplied: [™  Iflocally purchased, do not check,

Inactive: O

nossible. Required fields are indicated by red text.

he undone.

Expiration Date Format: rmm/ddinasy

Add Doses{+)

[To update a ot number, enter your lot number information above. Complete as many of the fields as

ITyou are going to moadify Doses Total, do that hefore modifying the other fields oryour changes will

Update Now

Subtract Doses(-)
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To add doses to a specific vaccine lot number, click the “Add Doses (+)” button. The
fields labeled in red require an entry. Fill in as much of the other information as
possible. Once the form has been completed, click the “Update Doses” button, or click
“Cancel” to return to the Lot Number Update screen without saving changes.

To subtract doses from a specific vaccine, click the “Subtract Doses (-)” button. The
fields labeled in red require an entry. Complete as much of the other information as
possible. Once the form has been completed, click the “Update Doses” button, or click
“Cancel” to return to the Lot Number Update screen without saving changes.

Reason for Change: I Recered directly frorm vendor, not wFC supplied vl

Date of Transaction: [07110/2002
Number of Doses Added: |ED

YEC PIN of other party (if applicable): |

Publicly Supplied {linked to Publicly
Supplied box on Maintenance Update r
SCIEEn);

To change number of doses, enter your dose information above. Complete as many of the fields as
possible. Reguired fields are indicated by red text.

Date of Transaction Format: mmiddinney

To verify that the changes occurred, click on the “View Lot Log” button. From this
screen, you should see your current changes to the doses.

Lot Number Inventory Lo

Manufacturer: GLAKOSMITHELIMNE

Lot Number: SKB112233

Facility: PEDIATRIC CLINIC

Other .
Dose Publicly L
Date Party's y Description Insert Stamp
Change VEC Pin Supplied

070002 &0 Receivad directly romvendor, 5z pmn03 1241020 PM
notWFC supplied

0702002 50 Recelved directly romvendon 2. o002 12:11:02 PM
not WFC supplied

0702002 50 Received directly fromvendon gz 40002 12:12:50 PM
not VFC supplied
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If you are running a remote clinic, click the "View Offsite Log" button. From the "Offsite
Lot Number Log" window, the use can choose to print the log, add a log record, or go
back to the previous screen.

Offsite Lot Number Lo

Manufacturer: GLAXCOSMITHKLIME
Lot Number: SkB112233

Facility: FEDIATRIC CLIMIC
Date Dose Change Username Comments

To add information to the Offsite Log, click on the "Add Log Record" button. Next, place
the cursor in the comments section to explain the addition or subtraction of doses.

Enter the amount of doses in either one of the "Check In (+)" or "Check Out (-)" boxes.
The application will not accept an entry in both fields. Once finished entering the
appropriate information, click the "Save Changes" button.

Offsite Lot Number Maintenance [Add] I

Manufacturer: GLARXOSMITHKLINE
Lot Number: 5KB112233

Facility: PEDIATRIC CLINIC
Comments: [Clinic at valley Mall

Number of Doses: CheckIn (+):| OR Check Out (—):|1 b
Save Changes |

Check In - Check in this lot (unused vaccine)
Check Out - Check out this lot

Reguired fields are indicated by red text.

The "Print Log" button will create a report in @ new window. From there, the user can
use the browser print options to print a paper copy of this record.

Clicking the “Cancel” button will close the page and return you to the Lot Log Page.

Offsite Lot Number Log
Report Criteria: Report Date: July 10, 2002
IRMS: 1001 - GEMERAL HOSPITAL (TEST)
Manufacturer: GLAKOSMITHKLIME
Lot Mumber: SkB112233
Facility: PEDIATRIC CLIMIC
Date Dose Change Username Comments
07102002 03:39:56 PM -14 Clinic atValley Mall
Q7M0/2002 03:40:37 PM 5 Returned dases from clinic at Walley Mall
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3 Settings Menu

3.1 About Settings

Settings allow users to select default values to be used to expedite data entry. Several
key values can be entered into “Personal Settings” that will be used as the default for
future record entry. Default values can be used for patient, vaccination, anatomical site,
lot number, and VIS publication date information.

Default information is entered automatically when adding patient records or
vaccinations. It is specifically set up for the user that is logged into the web application.
It is important to set up the toolbox before personal settings because the personal
settings feature relies on some of the toolbox information.

The Personal Settings feature is used in two different ways:

= When adding a new patient into the database through the web application, the
patient defaults will automatically be entered into some of the fields in the
patient demographic record.

= When adding new vaccinations for a patient, the Vaccination Defaults,
Anatomical Injection Site Defaults, Lot Defaults, and VIS Publication Date
Defaults will automatically be used to fill out some of the fields in the patient
vaccination record.

Note: If the user has "Client” user rights, the facility field will automatically be
populated in the Personal Settings menu.
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3.2 Settings Menu - Personal

In the “Personal Settings” screen, click on the “click to update” or “click to add”
hyperlink, next to the heading. This will put the selected box into add/edit mode. From

here, you can customize any of the information in that section.
the drop down menus or type in the information.

Make selections using

Patient Defaults click to update

Prirmary Care Physician: WESTMOORLAMD,
BREMDAMD

Facility: COLLEGE PARK

Language: EMGLIEH

FPhone Area Code:

City:

State: ARIZONA

CountyParish: MARICOPA
ZIP Code:
District/Region: 1

Vaccination Defaults click to update
Yaccinator: WESTMOORLAND, BREMDA MD
DistricttReaion: 1

Facility: COLLEGE PARK

Anatomical Injection Site Defaults  click to add
WVaccine Name: Anatomical Site:

Lot Defaults click to add
Yaccine Mame:

IPY

DTaP

Hep B PediAdol - Presery Free

Manufacturer ! Lot Mumber ! Facility:
ADAMS FAD12345 1 COLLEGE PARK
ABBOT/AB123457 COLLEGE PARK
ALPHATALP12345) COLLEGE PARK

VIS Publication Date Defaults click to add
Vaccine MName: Pub Datel:
Hep B Pediddal - PreseryFree  01/0102002 030142002 07/01/2002

Fub Date?: FPub Date3: Pub Dated:

Personal Settings I

jaz,
o
i,
it

update d
update d
update d

a,
o
[,
i

a,
o
[,
i

update delete

When in edit mode in the “Patient Defaults” section, complete as much information as
possible. A State must be selected before adding County/Parish to personal settings.
The State selected will be used as a default in Birth State and Birth Country whenever

adding a new patient to the IWeb2000 application.

To add the County or Parish, click the “Click to select” hyperlink located next to the

County/Parish box.

Primary Care Physician: STMOORLAND, BREMDA, WMD)

Patient Defaults Update

| COLLEGE PARK

|
d
[1

Phone Area Code:

District/Regian:

Facility: j
Language: IENGLISH vl

City: |

State: [z - aR1zONA =
County/Parish: [MARICOPA Click o select

ZIF Code:

Cancel Reset Values I Update Now
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This will return a list of Counties or Parishes for the particular State you have selected.
The same applies when you are in edit mode for Lot Defaults. Click on the “Click to
select” hyperlink, and it will bring back a list with all the vaccine manufacturers.

; Select County - Microsoft Internet Exp... =] E3

COCHISE
COCOMINO
GILA,
GRAHAM
SREEMLEE
LA FAL
bARICORA,
bOHAYE

AN AID
FlbdA,

FlrMAL
SAMNTA CRUZ
ANARAL
LIMA,

2

4| | »
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If you have made an error, click on the “"Reset Values” button or put the cursor in the
field and click the “back” button on your keypad. If this is your first time using
“Personal Settings”, this button will clear the fields. If you are editing information, this
will return the historical values to the boxes.

At any time, you can click on the “Cancel” button to exit out of edit mode. When you
are finished adding or updating values, click on the “Update Now"” button. This will
return you to the “Personal Settings” main screen.

Anatomical Injection Site Defaults and Lot Defaults refer to more than one vaccine.
Because of this, to add a vaccine to either list, you must click on the “click to add”
hyperlink. To edit the vaccines list, you must click on the “update” hyperlink, located to
the right of the vaccine you wish to edit. To remove a vaccine from either list, click the
“delete” hyperlink.

Personal Settings

Patient Defaults click to update

Pritnary Care Physician: WESTMOORLAND, State: ARIZOMNA

BRENDAMD

Facility: COLLEGE PARK CountyParish: MARICOPA
Language, EMGLISH ZIP Code: 85111

Phone Area Code: (480) District/Region; 1

City: SCOTTSDALE

Vaccination Defaults click to update

Yaccinator, WESTMOORLAMD, BREMDA MD Facility, COLLEGE PARK
DistricttRegion: 1

Anatomical Injection Site Defaults  click to add
WVaccine Name: Anatomical Site:

Lot Defaults click to add

Yaccine Mame: Manufacturer s Lot Mumber § Facility:

[15% ADAMS FAD12345 ) COLLEGE PARK update delete
DTaF ABBOT [ AB123457 COLLEGE PARK update delete
Hep B PediAdol - Presery Free ALPHATALFP12345 7 COLLEGE FARK update delete
VIS Publication Date Defaults click to add

Yaccine Mame: Pub Date1: Pub Date?: Pub Dated: Pub Dated:

Hep B Pediddal - Presery Free  01/01/2002 0370152002 0700172002 update delete
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3.3 Settings Menu - Forecast

Forecasting enables users to view the shots that will be due based on available patient
information. You can view a listing of needed shots along with due dates for each
patient. Before you use the Forecast feature, be sure to select the Vaccine Families you
wish to forecast or unselect the Vaccine Families you do not wish to forecast. Once you
are finished, click on the “"Update Forecast” button.

Furecast Settings

Vaccine Families marked as checked will be included in forecasts.

WVaccine Family Include
DTaPiDTITd* =
HIB =
POLIO v
HEP-B 3 DOSE* "
MMR =
VARICELLA v
HEP-A v
FLU =
PHEUMOCCOCAL v
HEP-B 2 DOSE™ v

Update Forecast

* DTaP or DT should be given to patients under 7 years old. Td should be given to patients 7
years old or older.

" If an adolescent has already begun the routine 3 dose Hep-B schedule, they should not be
changed to the 2 doge schedule.
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3.4 Administrative Settings

The Administrative Settings are to be used by Administrators of the State Information
Immunization System. The permission settings are in the PCI Administrator module,
under Web User Maintenance. Follow the instructions below to use the Administrator
Settings

Administrative Settings

Archive Age click to update

Age: 22

Normal Login Times click to update
Start Time: 08:05 AM

End Time: 05:00 PM

34.1 Archive Age

Archive Age is a program that allows a SIIS Registry Administrator to archive patients
over a certain age. For example, if your state legislation states that the only patients to
be tracked within the application are children under 3 years of age, the SIIS Registry
Administrator would enter the age of "4". Every thing below 4 would no longer be
available to users of the SIIS web application. To use, follow these steps:

1. Enter the age of patients into the box to archive for that age and over.
2. To un-archive all records, enter "-1". This will remove all records from archive.

3. To turn off the archiving feature, enter "0". This will stop the archiving process
and will leave any records previously archived alone.

4. To un-archive one record, users must open the patient record in PCI2000 and
uncheck the "Archived" checkbox.

5. When finished entering the proper setting, click the "Update Now" button.

6. To cancel or reset to the previously saved settings, click the appropriate buttons.

Archive Age Update
Ade: |22
Possible values
Any whole positive number -- Any recards whose age is less than the archive age are unarchived.
Ary records whose age is equal to or greater than the archive age are archived.
0 -- Mo records are archived. (Any previously archived records will remain archived.)
-1 {Negative 1) -- Any previously archived records are unarchived.

Cancel Reset Age I Update Now

3.4.2 Normal Login Times

Normal Login Times is a program the assists the administrators of the web application to
monitor security. By setting a Start and End time, the application will track any usage
outside of the time range the administrator enters.

I normal Login Times Update

Start tirme: IDB:DE Abd
End tirne: |IZIE:DD Frd

Cancel Reset Times I Update Now
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4 Patient Menu

4.1 Patient Menu - Search/Add

In this screen, you will see patient basic information entry spaces. Some of the spaces
are labeled in red, some are labeled in green, and the rest are labeled in black. The
spaces labeled in red are required entries for patient search — “Edit/View Only”. This
section contains first name, last name, and birth date.

The spaces labeled in green and red are required entries for patient search —
“Add/Edit/View"”. This section contains fields to enter the patient’s address.

Note: The reason more information is required for patient "Add...” is to help eliminate
the duplication of patient records in the central registry.

Patient Search

Patient (basic information}) Patient {unique 1.D.'s)

First Name: — Birth File Number: [

Middle Narme: I— Medicaid Number: I—

Last Name: I— Chart Mumber: I—

Birth Date: — WIC ID:

P=t=1 %% I— SIS Patient 1D/ I—
Bar Code:

Family

Guardian I— Mother's Maider

First Mame; e I—
Guardian SSMN; I {last name only)

Address

Street: C PO Elnx:l & Street:l
City: I State: I—seled— vl
ZIP Code: I Phone Mumber: I

Clear All I Run Search |

Advanced Searches: & Editiviewonly  © Add/Edit/ view

Simple Searches {edit or view only):
Quick Searches Other Searches First Name /Last Name

© First Initial, Birth Date  Medicaid Mumhber
 Last Initial, Birth Date = Chart Mumber
© Social Security Mumber € Wi 1D Select search type for First and Last Mame:

© FirstMame © FM&LN 7 LastMame

 Birth Date " SIS Patient ID

& Colke € |
" Phone Mumber Bar Code Exact Like Fhanetic
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4.1.1 Patient (basic information)

This area contains the fields to enter the patient’s first name, last name, and date of
birth. You can enter the patient’s middle name here as well, but it is not a required
field. Required entry fields for adding or editing information are in red.

4.1.2 Patient (unique I.D.’s)

This area contains fields to enter the patient’s Social Security, Medicaid, birth file, and
chart numbers. These information entries for a particular patient should never match
any other patient’s information. Although, sometimes the guardian’s SSN is used for
everyone in a household.

4.1.3 Family

This area contains fields to enter the patient’s Guardian Name, Social Security Number,
and Mother’s Maiden Name. When adding a new patient to the database, one of these
fields is required to have information in it to help protect against duplicates.

4.1.4 Address

This area contains fields to enter the patient’s physical address or P.O. Box information.
When adding a new patient to the database, either the physical address or P.O. Box
address must be complete. The phone number is required as well. Required entry
fields for adding new information are in green and red.
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4.1.5 Searches

There are two areas to use when searching for a patient in the web application. They
are Advanced Searches (add, edit, or view) and Simple Searches (edit or view only).

4.1.5.1 Simple Searches - Edit or View Patient Data

Simple Searches are used to edit or view existing patient information. When conducting
a simple search, the user is not required to enter information for all of the fields shown
in red. Searches can be completed with limited information, including searches by::
First Initial and Birthday, Last Initial and Birthday, Social Security Number, Birth Date
only, Phone Number, First Name, First and Last Name, Last Name, Medicaid Number,
and Chart Number.

Existing patient information can be updated or viewed by entering the correct
information in the spaces labeled in red or by performing a simple search. Once you
have completed entering the required information, click on the "Edit/View Only" radio
button, or make a selection from the quick searches area. Once the proper selections
are made and the proper information is entered, click the "Run Search" button. A
"Search Results" screen appears with all the possible matches.

If there are multiple records matching your search fields, look at the family information
to find the record that most closely resembles your search. Once you have made your
selection, click on the arrow button next to the name to view the record.

Patient Search Results

Records Found =2

SelectFirst Hame Middle HameLast Hame Birth Date Grd First Hame Grd Middle Hame Grd Last Hame
j BOBBY  WMICHAEL  JORMES 01/0152001 ROBERTA ALISE JONES

—*| BOBBY JOMES 0453001983 MNETA JOMES

| Patient Search Criteria |

Patient {basic information) Patient {unique I.D.'s)

First Name: hohby Birth File Mumber:

Middle M Medicaid Mumber:

Last Name: jones Chart Mumber:

Birth Date: Wl C (D

SEN: 5118 Patient 1D f
Bar Code:

Family

Guardian Mother Maiden Mm:

First Mame: (last name anly)

Guardian S5M:

Address

Street:

City: State:

ZIP: Fhone Mum:

Return To Search Page
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Located at the bottom of this screen are two buttons, “Update Programs” and “Edit
Record”. The “Update Programs” button is used to add special programs the record for
which the patient participates. Examples of special programs include WIC, KIDSHOTS,
and KIDVACCS. The “Edit Record” button will put the record in edit mode. From edit
mode, you may change or add any information.

[Patient Demographics |
Patient
First Mamea: BOBBY Race: WHITE
Middle Mm: Ethinicity: MOM-HISFANIC
Last Name: JOMES Language: EMNGLISH
Suffin: Medicaid: 1234567348
Birth Date: 010172001 Bitth File:
S5M: WFC status: Hoosier Hivise Pk C
Gender: Inactive:
Address
Streeat: 101 S0UTH WaLMUT Plysical Address:
City: GARDEMN GROVE CountyParizh:
State: DC ZIP: 10101
Phone Mum: (123456-7330 Email:
District'Regian: 1 Schoaol:
Family
Grdn 1 Firsthm:  ROBERTA Grdn 1 55M:
Grdn 1 Middle Mm: Grdn 2 First Mm:
Grdn 1 Last Mm: Mother Maiden Mrm:
Other Info
FPhysician: JOHMMY SCOTT Health Flan Mim:
WESTMOORLAMND JR
Facility: COWABUMGA CLIMIC HF Patient 1D
Chart Mumber: HF Enroll Date:
Mext Appt. Date: Birth State:
Block Recall: Bitth Cauntry:
Program/Mem.Ds; PASPORT - 987654321 Allergies/Comments:
Record Info
SIS Patient ID: 5481

4.1.5.2 Advanced Searches - Add, Edit, or View Patient Data

Advanced Searches are used to add, edit or view existing patient information. This
search requires entry in the Patient (basic information) red fields, one entry in the
Family area, one entry in the address area. A new patient record can be added by
entering the correct information in the required red and green fields. Once you have
completed entering the required information, click on the “Add/Edit/View” radio button
and click the "Run Search" button. The following message will appear. Click "OK" to
continue to add a patient.

Microzoft Internet Explorer Ed

& Before adding, check to make zure the patient you want bo add is not listed abowve.
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A" Patient Search Results" screen will appear with all the possible matches. The
application searches for possible matches in the database and asks you to check the
possible matches to reduce duplication.

Records Found =10

Select First Hame

Patient Search Results

Last Hame Birth Date Grd First Hame

Grid
Middle OrdLast
Hame
Hame

First Name: hank
Middle Mame:

Last Name: EE ]
Birth Date: 01/01/1995
SEN:

Family

Guardian ruth
First Marme:

Guardian S5M:
Address

Street:

City:

ZIP Code:

) ) ) ) Add Patient |
Before adding, check to make sure the patient you want to add is not listed above.

Patient Search Criteria

Patient {basic information)

Patient {unique [.D."'s)
Birth File Murmber:

Medicaid Mumber:

Chart Mumber:

WIC D

SIS Patient 1D/

Bar Code:

Mather Maiden Mm:
{last narne anly)

State:
Fhane Mumhber:

(321)987-6543

Return To Search Page
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Once you are sure the record is not a duplicate, click the “Add Patient” button. Continue
to fill out the rest of the blank information fields. Remember to fill in the fields labeled
with red. They are required when adding a patient.

It is important to enter as much information as possible. Click “Add Patient” when you
have completed filling out the information on that page. The fields labeled in red are

required fields.

When choosing “Medicaid” as the VFC status, the Medicaid # field will also turn red,

meaning that an entry is required.

(PatientAdd |
First Name: hank Race: IW’
Middle Name: | Etoicity  [—selec =]
Last Name: aaron Language: Im
Suffie [“none— =] Medicaidz: [
Birth Date: 01/01/1995 BithFile® [
SEN: [ vrcstaws: [select =]
Gender: Im Inactive: |—se|e|:t— j

PO, EID}{:I Physicalﬂddress:l

State:

IAZ 'I

Street:
* Street: |
City: [CcOTTSDALE
CountyFarish: |MARICOPA
7IP Code: [

Fhaore Murmber: (32179876543

Click to select

DistricURegiun:h
Ermail: I

Health Plan Marme: I—selec‘t— 'I

School. | Click to select
Farmiy |
Guardian 1 First Iruth Sg:f”d'am |
Guardian 1 Middle: | ouardlan 2|
First Mame:
Guardian 1 Last: | Mntherhﬂaiden:l

\otherinfo ______________ __________________________|

HF Patient ID: I HF Enroll Date:l
Physician: |WESTMOORLAND, BREMNDA D j
Facility [COLLEGE PARK H
MestAppt Date: [ Chart Number: [
Birth State: [ARIZONA =l
Birth Country; |United States j
Block Recall: r
AllergiESJ’CDmments:l :I
Cancel | Reset Add Patient
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4.1.6 Searching by Bar Code

The bar code scanner is a simple solution to searching for a patient record that already
exists in the central registry. All that is needed from the patient is a document of some
sort with a patient ID bar code printed on it. The document can be an existing Patient
Record Report, an Immunization Record Card, or even a Reminder/Recall Post Card.

4.1.6.1 Setting up the Scanner

The scanner is designed to work with most IBM-compatible computers with PS/2 ports,
and Windows operating systems. There are a few items needed before getting started:

= Check the pc for the Bar Code font needed for scanning. If the Bar Code font is
not present, check with the system administrator to obtain it.

= There should be two components of the bar code scanner:
o The "Y" splitter cable
o The Wedge scanner

Step 1: Ensure the Bar Code scanner font is installed on the computer where the
scanner is to be attached. The fonts folder is usually located in the "Windows" or
"WINNT" folder. For example, (C:\WINDOWS\Fonts)

BN Exploring - C:AWINDOWSA\FONTS = 10] ] |
Fle Edit View Go Favoites Tools  Help |
& . > . [
Back Fariard Up Large lcons Ligt Similarity Details
Address I[:I CAWINDOWSAFOMTS j
Faldzrs b Font Mame | Filename ﬂ
-{_] ESLogs & |[2] Seript MT Bold Scripthl Hf
(5] Favorites Shaweard Gothic Showt TTF
#4 Fants BT SKANDATA R Bar Code £33 SRR R
{:I forms Small Forts smalle fon =
-] Help X "_1 | 4
|1 fort[z] zelected o

Step 2: Turn off the computer.

Step 3: Attach the scanner using a "Y" splitter cable. A "Y" cable should be provided
with the scanner for installation. It is called a "Y" splitter because it has three ends.
One end attaches to the pc, one to the scanner and one to the keyboard. If the splitter
cable does not come with the scanner, check with the system administrator to obtain it.

Step 4: Turn on the computer. The scanner should now be ready to use.
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4.1.6.2 Using the Scanner
The following steps will explain how to perform a patient search.

Step 1: After logging into the application, click on the Search/Add hyperlink, located in
the Patient menu.

Step 2: Use the mouse, or the "Tab" key, to place the cursor in the data entry box
labeled "SIIS Patient ID/ Bar Code". This will automatically switch the search options to
"SIIS Patient ID/ Bar Code", located at the bottom of the screen.

Patient Search

Patient {basic information) Patient {unique 1.D."'s)

First Name: — Bih File Numper: [
Middle Narme: I— Medicaid Mumhber: I—
Last Name: I— Chart Mumber: I—
Birth Date: — WIC D
SSN: I— SIS Patient [D f

Bar Cade:

Family

Eitlsatrﬂ::ne: I— n:du;r:neerfs Maiden I—
Guardian S8M: I— {last narme anly)

Address

Street: CPro ED}{ZI & Street:l

City: I State: [“select =]

ZIP Code: I Fhane Mumhber: I

Advanced Searches: © Edit/view Only © add 1 Edit/ View

Simple Searches {edit or view only):
Quick Searches Other Searches First Name / Last Name

(& First Initial, Birth Date = Medicaid Mumber
(o Last Initial, Birth Date  Chart Mumhber

" Social Security Number € Select search type for First and Last Mame:
" Birth Date * SIS Patient IO/

O L [ i
" Phone Mumber Bar Code Exact Like Phaonetic

Step 3: While pressing the button on the bottom of the scanner, scan the patient's bar
code. To scan the bar code, follow the these instructions:

 Firsthame © FM&LMN T LastMName

= Approach, point, or touch the bar code label with the window of the scanner.
= Center the scanner on the bar code for a faster read.

= Scan with a distance of 0" to 1".

= The scanner will "beep" or display a green LED with a good scan.

After the bar code is scanned, the application will automatically perform z search for the
patient record and will return with that patient’s record in a patient demographic page,
not the patient search result page. If there is no patient match, the search result page
will be displayed with “No Match” message.
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Step 4: Select the patient from the results screen.

4.1.7 Programs

A screen will appear that shows all the demographic information for that patient. At the
bottom of this screen are two buttons, “Update Programs” and “Edit Record”. The
“Update Programs” button is used to add special programs to the patient’s record. An
example of a special program is WIC. The “Edit Record” button will put the record in
edit mode. From edit mode, you may change or add any information.

Patient

Firgt Marme:
Middle Mrm:
Last Mame:
Suffin

Bitth Date:

SEM:

Gender:
Address
Street:

City:

State:

Fhaone Mum:
District’Region:
Family

Grdn 1 First Mm:
Grdn 1 Middle Mm:
Grdn 1 Last Mm:
Other Info
Physician:
Facility:

Chart Murmber:
Mext Appt. Date:
Block Recall:
Programiter 1Ds:
Record Info
515 Patient ID;

BILL
SMITH

0140141399

AQUALAND
FL
(B02)555-4321
1

BREMDA

STATE HEALTH DEPARTMENT

5626

Race:
Ethnicity:
Language:
Medicaid:
Birth File:
WEC status:
Inactive:

Physical Address;
CountwPatizh:
ZIP:

Email:

Schoal:

Grdn 1 55M:
Grdn 2 First Mim:
Mother Maiden Mrm:

Health Flan Mrm:

HF Patient 1D

HF Enrall Date:

Birth Stata:

Birth Country:
AllergiesiComments:

Patient Demographics

WWHITE
NOMN-HISPANIC
EMGLISH

(not eligible)

LAKE

FLORIDA
Linited States

Update Programs Edit Record
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When you click on the “Update Programs” button, you will be taken to a * Patient
Programs Add/Remove” screen as shown below. This screen allows you to select
programs that are available in your state. Click on the drop down menu and choose
from the list. Next, enter in the member ID for that particular program. You also have
the option of editing program and ID information or deleting the program from the
patient information. When you are finished, click the “Save Changes” button, or click
“Cancel” to return to the “Patient Demographics” screen.

MName: HAME AARCN 11
Date Of Birth: 01/01/19845
Guardian: RLUTH

Patient Programs Add/Remove

Add Program: (select a program to ADD and enter Member D, if known)

I—seled— "I MemberlD:I
Update Current Program: (Select a program to UPDATE and enter new Member 10}
|—se|e-:1— 'I MemberID:I

Remove Current ProgramsiMember IDs: (check programs to REMCYE)

(nane)
Save Changes

Note: If you update a member ID and remove the program at the same time, the
program will be removed.

4.1.8 Other Buttons

The "Twin" and "Sibling" buttons are used to simplify data entry when adding or editing
patient records from the same family or address. When the "Twin" button is clicked, it
automatically enters the same last name, date of birth, family information, and address
information. When the sibling button is clicked, it does the same as the "Twin" button,
except it does not enter a date of birth.

The “Cancel” button is used to cancel the entire entry of information for the particular
patient. When you click the button, it will take you back to the search results screen.
The “Reset Values” button is used for starting over on that same page. When you click
on the “Reset Values” button, it clears all the information in the fields that were recently
entered.

4.2 Patient Menu — Search Results

Once you have done a search for a patient’s record, click on the “Search Results”
hyperlink to return to the “Search Results” screen. This is useful when you were looking
at one patient’s record and you want to look at the next one rather than clicking the
“Back” button in the web browser.

4.3 Patient Menu — Demographics
The “Demographics” menu item is useful for going back to the most recent patient
record you were looking at or working in.
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5 Vaccination Menu

5.1 Vaccinations Menu - History

This section describes the procedures for entering patient immunization information.

The vaccination history screen shows a complete list of vaccinations recorded for a
particular patient. You can view the type of vaccination and the date given, determine if
it was historical, if the patient had an adverse reaction to the vaccine, and conduct a
forecast for needed vaccinations.

Once a patient’s record has been retrieved as described in Section 4, click on the history
link on the left side of the screen to bring up the patient’s immunization record.

Marnea: HAMK AARCH

Diate OFf Birth: 015017195845

Guardian: RUTH

Age: 392 weeks, 90 maonths, 7 yrs

Yaccination Histor

(historicals marked by *, adverse reaction marked by #
Yaccing 1 2 3 4 3 ] 7 3

DTaF

Td (Adulty

IPY

TR

Hiby

Hep B PedifAdol - Presery Free
Yaricella

Pneumococcal

Hep BiHib

o o o o o

Waccinations outside the ACIF schedule are marked with an "

Add Vaccinations Add Historicals (Grid)

Allergies /Comments

Contraindications
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Note: It is important to know that only the users at the facility where the shot was
administered can edit an "Administered” shot. If you need to see the detail of one
vaccine, you can click on the date. The date of the vaccination is hyperlinked and will
take you to the record.

5.1.1 Administered Shot Date

In the Vaccinations Record, if a shot is administered, it is shown with the date minus an
asterisk.

5.1.2 Historical (Non-Administered) Shot Date
A date followed by an asterisk indicates a non-administered or historical shot.

5.1.3 Adverse Reaction

If a patient has an adverse reaction to an administered shot, there will be a number
symbol next to the date.

5.14 Invalid Vaccination

A date preceded by a red "X" indicates that the vaccination in a particular series was not
administered according to recommendations by the ACIP.
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5.1.5 Adding Common Vaccinations

You have the capability to add additional vaccines in a series, which are listed. Click in
the check box located next to the vaccine name. Next, click on the “Add Vaccinations”
button to enter administered doses and the web application will bring up the information
entry screen.

Marne: HAR K AAR DN 11

Date Of Birth: 0100101995

Guardian: RUTH

Age: 392 weeks, 890 months, 7 yrs

Yaccination Histor

(histaricals marked by *, adverse reaction marked by #)

Yaccine 1 2 3 4 ] G ¥ a
W DTapP 0310141895 *
" Py 03/01/1995 *
|7 Hep B Pedifdal - Presery Free 01/01/1995
M MMR 01/01/1 896 *
[T varicella 01/01/1 996 *
I Td (adult
[T Hib
I Pneumnococeal
[T HepBiHib

accinations outside the ACIP schedule are marked with an =\
I Add Vaccinations Add Historicals (Grid) Contraindications

Allergies /Comments
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From here, check all the information and make any changes, if hecessary. The system
will automatically enter today’s date as the date of administration. If you need to enter
a historical date, simply type the date into the box provided. This date will remain in
effect until the user changes it, or the session has ended. Additionally, it will change the
dates in the rest of the date fields.

After you complete entering that information, click on “Add Records Now” to proceed
forward, or “Cancel” to return to the vaccination history screen.

DistrictiRegion:

Vaccine 2: IPY

Date Administered: IUS,I"EHﬂ 995

Historical: MHa

Manufacturer: |ADAMS Click to select
Lat Mumber; [aD12345

Lot Facility: |COLLEGE PARK

Waceinatar: |WESTMOORLAND, BREMNDA MD j
Facility [COLLEGE PARK =
Anatomical Site: I_unknown— =l

WFC Status: FPatient is not VFC Eligible.

e

WIS Publications Dates: Enter below:
1. 2.| 3. 4.
Date YIS Farm Given: |DE,.“D1£1 3495

DistrictiRegion:

YIS Publications Datas:

Yaccine 3: Hep B Pedifdal - Presery Free

Date Administered: W

Historical: Mo

Manufacturer: |ALPHA Click to select
Lat Number. [ALP12345

Lot Facility: [COLLEGE PARK

Yaceinatar: WESTMOORLAND, BRENDA MD j
Facility: COLLEGE PARK =l
Anatomical Site: |_unkngwn_ =]

WFC Status: Fatient is not VFC Eligible.

e

Enter below:

Date WIS Form Given:

1.|o1/01/2002 | g J03m01/2002 | 3 [07/01/2002 4 |

02/01/1885

Reset Values Add Records Now
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5.1.6

Adding Other Vaccinations

Up to six vaccines can be entered at one time by clicking on the “Add Vaccinations”
button. The web application will bring up the information entry screen. From there, you
can choose the type of vaccination and the date it was administered, and indicate
whether or not the shot was historical or administered at the user’s facility.

The system will automatically enter today’s date. If you need to enter a historical date,
simply type the date into the box provided. This date will remain in effect until the user
changes it, or the session has ended. Additionally, it will change the dates in the rest of
the date fields.

After you complete entering that information, click on “Continue” to proceed forward or
click on the “Cancel” button to return to the vaccination history screen.

Mame:
Date Of Birth:
Guardian:

Vaccine 1:
Date Administered:

Historical:

Vaccine 2:
Date Administered:

Historical:

Vaccine 3:
Date Administered:

Historical:

Vaccine 4:
Date Administered:

Historical:

Vaccine 5:
Date Administered:

Historical:

Vaccine 6:
Date Administered:

Historical:

HAMNE AARON 111
01/01/19945
RUTH

IDEIEHNE’IE’IE

T YES & NO

[patint ]

| vaccination Detail Add {Step 1 of 2

|
IDEHEHHE’IE’IE

T YES @ NO

|
IDE,’D‘IHEIEIE

T YES & NO

|
IDZfD‘lﬂQQE

T YES T NO

|
IDEEEH,HE’IE’IE

T YES & NO

|
IDE,’DUHE’IE

T YES @ NO
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From here, the type of vaccination and the date administered will automatically be filled
in. If you need to enter a historical date, simply type the date into the box provided.
Additionally, you can enter information regarding the Manufacturer, Lot Number,
Vaccinator, Facility, Anatomical Site, VFC Status, Adverse Reaction, and VIS Publication
Dates. After you enter in all the pertinent information, you can either “Cancel” and
return to the vaccine history screen, or “Reset Values” and start the page over, or “Add
Records Now” to add the vaccinations to the central registry.

Mame: HAME AARORN
Date Of Birth: 0111994
Guardian: RLUTH
Yaccination Detail Add (Step 2 of 2
Vaccine 1: OTaP
Date Administered: IDUDLHEEE
Historical: Mo
Manufacturer: |AEIEIOT Clickto select
Lot Murnbet: |AEHE345
Lot Facility [COLLEGE PARK
Waccinator: |WESTMOORLAND, BREMDA MD j
Facility [ COLLEGE PARK =
Anatomical Site: |—unknc|wn— j
WFC Status; Patient is not¥FC Eligible.
DistrictRegion: |1
WIS Publications Dates: Enter below:

1. 2 3. 4.
Date WIS Form Given: |D1,FD1,.’1 996
Vaccine 2: 1PV
Date Administered: Im."lm.” ggg
Historical: Mo
Manufacturer: |ADAMS Click to select
Lot Mumber: |AD12345
Lot Facility: [COLLEGE PARK
Waccinator: |WESTMOORLAND, BREMDA MD j
Facility [COLLEGE PARK =
Anatomical Site: |—unknl:|wn— j
WFC Status: Patient is not¥FC Elinible.
DistrictRegion: |1
WIS Publications Dates: Enter below:

1. 2| 3| |
Date WIS Form Given: |D1,EEIU1 999

Cancel Reset Values Add Records Now
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Enter the information as indicated below. Once all information is entered, click on the
“Add This Record” button to enter the new information into the patient’s vaccination
record. If other immunizations need to be entered, you can continue to do so by

repeating the steps above.

Below are the values that need to be entered for an administered vaccination:

Manufacturer/ Lot Number

Select the Manufacturer/ Lot Number from the pull-
down menu located to the right of the field.

Select the Vaccinator who administered the

Vaccinator vaccination from the pull-down menu located to the
right of the field.
Select the Facility where the vaccination was
Facility administered from the pull-down menu located to the

right of the field.

Anatomical Site

Select the Anatomical Site where the vaccination was
administered from the pull-down menu located to the
right of the field.

VFC Status

Select the current VFC Status for the patient from the
pull-down menu located to the right of the field.

Adverse Reaction

If the patient has had an adverse reaction to the
vaccination, select the appropriate reaction from the
pull-down menu located to the right of the field.

VIS Publications Dates

Enter the publication dates of the VIS (Vaccine
Information Statement) forms.

Date VIS Form Given

Enter the date the VIS form was provided to the
patient.

Many of the above values can be set as default values in the user’s “Personal Settings”

as described in Section 3.
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5.1.7 Adding Historical Vaccines

The web application gives the user the capability to enter historical vaccines using a
grid. For example, if the patient vaccine information has never before been added to
the registry, the user can enter in all historical information. Click on the “Add Historicals

(Grid)"” button.

The following screen will appear. To use this grid, select a vaccine from the drop down
menu provided. Use the “Tab” button to move through the boxes more easily. Once
you have entered all the historical vaccine dates, click the “Add Vaccinations” button.
You will be returned to the patient vaccination screen.

Mame: HAMK AAROM 11l

Date Of Birth: 015011995

Guardian: RUTH

Fatility where vactines documented: ICOLLEGE FARK 'l

Yaccine 1 2 3 4 5 4}

DTaF fo7/01,1888 | | f f f
Tagadulty [ f | [ f [
Py fo7/01/1885 | | f f f
MMR fo1,01/1904 | | f f f
Hit | | | | | |
Hep B PediAdol - Presery Free |D?,a’D1,f1 4995 | I I I I
Prneumococcal | | I | | |
Varicella | | I | | |
[eelect [ | | | | | |
[eelect- | | | | | |
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5.1.8 Adding Contraindications

If a patient has contraindications, the “Contraindications” button will be RED. It is
important to make sure you select the proper vaccine that the child is contraindicated
for. If the medical or nursing staff notes a Contraindication or Refusal, mark the
appropriate reason. When you click on a reason, only the valid reasons for that vaccine
appear. Enter the contraindications, along with Valid ACIP reasons in the
Contraindications window. If you have been given a reason that is not on this list, it is
not a valid reason. Ask the appropriate staff if you have any questions. 1t is best to
ascertain any problems a patient may have with certain vaccines before administering
immunizations.

Note: CASA assesses coverage levels only,; contraindications and refusals will be
assessed as incomplete coverage for that antigen.

Vaccine Contraindications
Vaccine Contraindication Permanent

Add Contraindication

Vaccine I——select—— *I

Caontraindication I Click to select
Permanent -

Add This Contraindication !E!
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5.2 Vaccinations Menu - Forecast

Vaccination Forecasting enables you to view the shots that will be due based on the
patient information that has been entered into the database using PCI-Client or the PCI
Web Application. You can view a listing of shots that are due, along with their dates, for

each patient. The forecast automatically switches to the accelerated schedule when a
patient is behind schedule.

Name: HAMNE AARCMN NI
Date Of Birth: 01/0141 985
Guardian: RLUTH

| vaccination Forecast |

The forecast automatically switches to the accelerated schedule when a patient is behind schedule.
Waccine Family Dose Recommended Date Minirnum valid Date
DTaPiDTITd* 3 01/0141939 01/01/19599

* DOTaP or OT should be given to patients under 7 years old. Td should be given to patients 7
years old or older.

**If an adolescent has already begun the routine 3 dose Hep-B schedule, they should not be
changed to the 2 dose schedule.

5.3 Vaccinations Menu — Summary
The Vaccinations Summary Menu is used to look at certain vaccine families without

having to look at the complete vaccine history. It can be used as a printable report of
the patient’s vaccinations.

MName: HANE AAROMN NI
Date Of Birth: 01/01/1985
Guardian: RLUTH

Does not include all vaccination types.
Yaccine 1 2 3 4 ] G 7 g
DTaF/DTR/DT/Td 03/0141935 050141995 07/011935 01/0141 996
OPYIPY 03/0141935 05/01/11995 07/01/1985 01/0141939
MMR 01/0141986 01/01/1999
HepB-3Dose 01/01/1995 02011995 07/01/11985
Waricella 010141936

Yaccinations outside the ACIP schedule are marked with an
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6 Reports Menu

In the Reports menu, you can select the various types of reports you may need. There
is no set sequence to follow in generating the various reports available in the Web
Application. It is your option, which reports you may want to view and print. Itis
suggested that if you are in a specific patient’s record, you may wish to view and print
his/her shot record. This is explained below.

There is a variety of reports that you can generate, based upon the patient information
that has been entered into the web application. You can view and print a patient's
immunization record and prepare immunization summary reports, patient summary and
detail reports, and special reports. Clicking on "Reports Module" opens the Reports
menu where you can select the various types of reports you may need.

6.1 Reports Menu - Patient Record

When you have searched for a patient and found him/her, click on the menu “Patient
Record”. A patient report option screen will appear. In the first option, you can choose
to include or not include confidential information. In the second option, there are three
report choices, all recorded vaccinations, immunization record (summary), or forecast.
Once you have chosen an option, click the “Print” button. A report will appear in a new
window, for the patient whose demographic information you last viewed. You have the
option of printing the report or just viewing it.

Print Patient Record

Patient Information To Include

& Do Mot Include Confidential Information
 Include Confidential Information

Vaccination Record Choices

& All Fecorded Waccinations
C Imrunization Record (summary)
 Forecast

Create Report

IWeb User Guide 6-1 S$SG021-C September 02



6.2 Reports Menu - Report Module

The Reports Module allows you to generate a variety of reports. Select "Reports

Module" from the Reports menu.

[ e

Vaccinations
Waccination Totals

Lot Murmmber Summary
Manufacturers
YWaccinations Breakdown

Vaccines for Children
WEC Waccinations Breakdawn
Yaccine Administered
WFC Accountahility Log

Administrative
Patient Queries
Patient Changes

Patients

Daily Patient Immunization List
Patient Detail

Patient Totals

Patient Breakdown

Reminder Recall for Inactivation

Site Information
Frograms

Health Plans

Facilities Detail
Physiciani/aceinator Detail

NOTE: In many of the following reports, you have the option of including all the items
or you can limit the report by selecting specific items. If you want to include all items,
simply click the "Print" button without using the "Limit Report By" selections.

IWeb User Guide

S$SG021-C September 02



6.2.1 Vaccinations
There are a number of reports for vaccinations as described below.

Vaccinations
Yaccination Totals

Lot Mumber Summary
Manufacturers
Yaccinations Breakdown

6.2.1.1 Vaccine Totals

This report summarizes the total number of vaccinations by Facility,

Physician/Vaccinator, Program, Health Plan or Zip Code. You can include Historical
Vaccinations by clicking in the checkbox to the left. You can limit the report by
Vaccination Dates by clicking in the checkbox and entering "From" and "To" dates. If
these dates are entered incorrectly, an message box will open informing you of the
error. Click "OK"” and enter the date with the proper MM/DD/YYYY format. You can also
select the VFC status Eligible, Ineligible, or All. To specify the Report Type, click in the
appropriate circle to make your selection.

Vaccination Totals

Report Criteria Report Date: May 9, 2002
IRMS: 1001 - GEMERAL HOSPITAL (TEST)
Report Type: By Yaccinator
VFC Status: All
Include Histarical Vaccinations: Yes
Vaccination Date Ranpe: All

Vaccinator

Total Vaccinations Selected: 517

Number of Vaccinations

Percent of Total Selected

MO VACCINATOR SPECIFIED 267 4971
ANDERSOM, JAMES 14 n
AMDERSOMN, JOHM 3 0.58
ARCHIE, INI B 1.18
ATOB, PAUL 1 019
BREWER, JAMES 1 019
CANTZ, CARLA 1 019
DANIEL, EMMETT 1 0149
DOE, JOHN 4 77
FOSTER, HUBERT 2 0.39
GUTIERREZ, ANTONIO 22 4.26
JOHMSON, ELIAS 4 0.7y
MARTIN, EDWARD 101 19.54
MATTHEWS, ANDREA 23 4.45
MCCLURE, HEMRY 4 0ry
STEPHENSOM, BRAD 9 1.74
TESTER, TERRY 2 0.39
THORNTOM, DEAM 1 019
WANHUESEN, MARK 13 251
WESTMOORLAND, JOHMNY 45 8.7
WWILLIAMS, JENMA 1 01g
ZORRO, JOE 2 0.39
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6.2.1.2 Lot Number Summary

Lot Number Summary produces a report that shows a summary of the lot humbers
corresponding to the vaccinations in the application. Click in the checkbox to include
"inactive lot numbers" and "expired lots.” Specify the Expiration Date range, by entering
"From" and "To" dates. If these dates are entered incorrectly, an message box will
open informing you of the error. Click "OK"” and enter the date with the proper
MM/DD/YYYY format. Use the pull-down menus to select Facility Name, Manufacturer,
and Vaccine Name. Further, you can specify if the vaccines were VFC supplied only.

Use the radio buttons (click in a circle) to specify whether you want the report ordered
by Vaccine Name, Manufacturer, Expiration Date, or Lot Number.

Lot Number Summary

Report Criteria: Report Date: May 3, 2002

IRMS: 1001 - GEMERAL HOSPITAL (TEST)

Inactive Lot Numbers Mo Include Expired Lots: Mo

vaccine Mame: All Facility: All

Publicly Supplied Only. Mo Expiration Date Range: Al

hWanufacturer. All Sort Order. Waccine Name

. . VFC Doses  Doses Doses .
Lot Number Yaccine Name Manufacturer Expires Eligible Used Total Remaining Inactive
666 Anthrax LLS. ARMY MEDICAL RESEARCH 01/01/2020 A o 100 100
L23456 DTP ADAMS 01/01/2003 Y 3 a5 a2
1234667 DTP MNEW YORK BLOOD CENTER 00/23/2003 [1} 2 77 75
4577-G11 OTP BERNA 07/01/2008 A o 25 5
884422 DTP - unspecified BAYER CORPORATION 06/30/2010 [t} 1 1400 1399
887654 DTPHIik ABBOT 01/01/2003 A i} i}
3114 DTPiHIb ALPHA 01/01/2010 A o 1000 1000
L12345 DTaP ABBOT 02/02/2003 [t} 12 10 -2
123 DTaP ADAMS 1243172002 A 3 i} -3
2244A8 DTaPiHib MNORTH AMER. BIOLOGICALS, INC. 02/28/2004 i} i} 40 40
5454 Hep B PediAdol - Presery Free AVENTIS BEHRING LL.C 01/01/2003 A o a0 50
123456799 Hep B PediAdol - Presery Free ADAMS 01/01/2020 Y 1 B00 599
LOT73807734 P BERNA 08/1 DIQDE hd 4 27 23
6.2.1.3 Manufacturers

This report provides a list of the manufacturers by Code and Name.

Vaccine Manufacturers

Manufacturer Code Manufacturer Report Date: May 9, 2002
A8 ABBOT
AD ADAMS
ALP ALPHA
AR ARMOUR
VB AVENTIS BEHRING LLC.
PMC AVENTIS PASTEUR INC
vl AYIRON
BA BAXTER
BAH BAXTER HEALTHCARE CORPORATION
BAY BAYER CORPORATION
BF BERNA
BFC BERMNAPRODUCTS CORPORATION
CWP CELLTECH MEDEYA PHARMACEUTICAL
CEMN CENTEON LL.C.
CHI CHIRON CORPORATION
CON CONNAUGHT
EWN EVANS

e GLox Dol e
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6.2.1.4 Vaccinations Breakdown

Vaccinations Breakdown produces a report that shows a summary of the number of
vaccinations given. Vaccination Date Range, Birth Date Range, Facility,
Physician/Vaccinator, VFC code, health plan, program, ethnic origin, and zip code can
sort the report.

Vaccinations Breakdown

Report Criteria Report Date: May 9, 2002
Include Inactive Patients?: No Birth Date Range: All

Facility: Al VFC Code: All

Vaccinator: All Program: All

Health Plan: Al Zip Code: All

Race: All State: All

Include Historical Vaccinations?: No County: All

Vaccination Date Range: All DistrictRegion: All

Selected Total: 289

Yaccine Name Number of Vaccinations Percent of Total Selected
Anthrax 2 0.69
CMVIG 1 0.35
CT (Pediatric) 2 0.69
£l 277
CTP - unspecified 1 0.35
DTPHib 4 1.38
DTaP 53 18.34
DTaP/Hep BIIPY 1 0.35
DTaPHib 2 0.69
Diphtheria Toxoid 1 0.35
Hep A 2 dose - PediAdol 2 0.69
Hep B - unspecified 2 0.68
Hep B 2 dose - Adultifdal 1 0.35
Hep B PediAdol - Preserv Free 8 277
Hep B PediAdol - WiThimerasal 1 0.35
6.2.2 Patients
There are several patient reports available as described below.
Patients
Ciaily Patient Immunization List
Patient Detail
Patient Totals
Patient Breakdown
Reminder Recall for Inactivation
6.2.2.1 Daily Patient Immunization List
This report gives a list of patients who received vaccinations for a particular date.
Daily Patient Immunization List
Report Criteria Report Date: May 3, 2002

Begin Date (Shots Given on this Date): 02/02/2002
Facility: All
Vaccinator: All

Total Number of Vaccines: 8

Total Number of Patients: 5

Patient Name Birth Date Yaccine Dose Facility Yaccinator

CLARK, KENYATTA ANTONIO 06/231975 DTP - unspecified 2 TEST MARTIN, EDYARD

JONES, BOBBY MICHAEL 01/0142001 Hep B Pedisdal - Prasery Free 2 COWABUNGA CLINIC WESTMOORLAND, JOHMNNY
JOMES, TOMMY 01/01/1998 oTP 1 TEST MARTIN, EDV/ARD

JOMES, TOMMY 01/01/19398 1Py 1 TEST MARTIN, EDV/ARD

JOMNES, TOMMY 01/01/11999 Rotavirug 2 TEST MARTIM, EDVWARD

JOMES, TOMNY 01/01/11999 ellow Fever 1 TEST MARTIM, EDVWARD
TESTMORE, TOMMY 124252001 DTP 1 TEST MARTIN, EDVWARD
TESTMORE, TOMMY 124252001 Hep B/Hib 1 TEST MARTIN, EDVWARD
TOOMEY, TOMMY 01/01¢2002 DTaP 1 TEST MARTIN, EDV/ARD
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6.2.2.2 Patient Detail

This report provides detailed patient information. Vaccination Date Range, Birth Date
Range, Facility, Physician/Vaccinator, Program, Health Plan, Ethnic Origin, VFC Code, Lot
Number and Zip Code can sort the report. You can include "Inactive Patients" by
clicking in the checkbox to the left. You can limit the report by clicking one or more of
the checkboxes. For Vaccination and Birth Date ranges enter the appropriate "From"
and "To" dates.

Patient Detail Report

Report Criteria Report Date: May 9, 2002
Include Inactive Patients: Mo Vaccination Date Range: All

Facility: All VFC Code: All

Physician: All Program: All

Heatlth Plan: All Zip Code: All

Race: All State: All

Lot Number: All CountyParish: All

Birth Date Range: All

DistrictRegion: All

Total Patients Selected: 179

Deleted vaccinations are shown with a line through them.

First Name Middle Name Last Name Birthday Guardian F.N. Phone Number
JAMES ANMDERSON 01/01/1999 (504)382-3289
Vaccine Name Vaccination Date Manufacturer Code Lot Number Historical
DOTar 04/06/2001 N
1 BeEa2a8t - - o
IPY 07/23i2001 WAL 255-255 M
AR BOE200 - - o
Influenza Split 04/05/2001 ¥
DTP 04/06/2001 M
OPY 07/23/2001 M
First Name Middle Name Last Name Birthday Guardian F.N. Phone Number
KINGSLEY ARCHI 06/21/1096 (770)323-8856
Vaccine Name ‘Vaccination Date Manufacturer Code Lot Number Historical
DTP 08/30/1997 ¥
-
6.2.2.3 Patient Totals

This report provides the total number of patients. Total Patients per Facility, Total
Patients per Physician, Total Patients per Program, Total Patients per Health Plan or
Total Patients per Zip Code can sort the report. You can limit the report by Visit date
range. Click in the checkbox and enter the "From" and "To" dates. Select how you
would like the report sorted by clicking in the appropriate circle.

Patient Totals

Report Criteria Report Date: hay 9, 2002
IRMS: 1001 - GENERAL HOSFITAL (TEST)
Report Type: By Facility

Visit Date Range: Al

Total Patients Selected: 188

Facility Total Patients Percent of Total Selected

2 1.08
AMERCAN COMPUTER 1 0.53
ARIZONA MEDICAL CENTER 1 0.53
CHANDLER WOMEN'S CLINIC 1 0.53
CHILDRENS HOSPITAL 1 053

COUNTY HEALTH

o
@
3

COWABUNGA CLINIC 7 372
DANIEL'S COUNTY CLIMNIC 1 0463
DECATUR CLINIC 1 053
EASTWALLEY PEDIATRICS 3 16
GEMERAL HOSPITAL 10 5.32
GEMNERAL MEDICAL CEMTER 1 0.53
MACKENTIRE 1 0.53
Y FAKE FACILITY 2 1.08
PEDIATRIC CLINIC 1 053
RIMERTOM 1 0.53
SAN MARCOS HEALTH CENTER 2 1.06
SOUTHWEST CLINIC 2 1.06
ST VINCENT'S HOSPITAL 3 16
STATE HEALTH DEPARTMENT 7 372

TEST 15 1011
TRISTAR HEALTH CARE B 319
WALLEY LUTHERAN 1 0.53
WYOMING HEALTH 2 1.08
MO FACILITY SPECIFIED m 53.72
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6.2.2.4 Patient Breakdown

A report that summarizes patients by Visit Dates, Facility, Physician/Vaccinator, Program,
Health Plan, Ethnic Code, VFC code and Zip Code. You can include "Inactive Patients"
by clicking in the checkbox to the left. You can limit the report by clicking one or more

of the checkboxes. For Visit Dates enter the "From" and "To" dates.

Patient Breakdown
Report Criteria Report Date: May 9, 2002
Include Inactive Patients?: Mo Vaccination Date Range: All
Facility: Al VFC Code: All
PhysVacc: All Program: All
Heatlth Plan: All Zip Code: Al
Ethnic Origin: All State: All
CountyParish: All District/Region: All
Total Selected Patients: 179
q Percent of Total
Age Number of Patients e
Manths
=3 26 1453
3-5 12 BT
B-7 1 0.56
g-1 3 1.68
12-23 25 1397
Years
-3 69 38565
4-6 9 5.03
7-1 Ll 5.03
12-13 7 3.91
14-18 4 223
19-24 T 391
25-44 L] 338
45- 64 1 0.56
G5+ i} ili)
6.2.2.5 Reminder Recall for Inactivation

This report provides information regarding the patients that have exceeded the number
of recall tries defined by the user. This information is useful for deactivating patients

that do not respond to the recall.

Report Criteria

Patient Reminder Recall for Inactivation Report

Report Date: March 20, 2002

Number of Recall Tries Greater than or Equal To: 3
Birth Date Range: 01/01/1990 to 01/01/2002
Facility: COWWABUNGA CLINIC

Total Patients Selected: 2

Patient ID First Name Middle Name
1022 RANDY
1010 TIMMY

Last Name
JOHMNSON
TEST

Birthday
01/021887
01/01198a

# of Recall Tries
7

7
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6.2.3 Vaccines for Children
The Vaccines for Children reports are described below.

Vaccines for Children
WEC Waccinations Breakdown
Waccine Administered
WFCArcountability Log

6.2.3.1 VFC Vaccinations Breakdown

VFC Breakdown generates a report that breaks down the VFC vaccinations by
Vaccination Date Range, Patient Birth Date Range, and Ethnic Code. Click in the
checkbox for Vaccination Date Range and/or Patient Birth Date Range and enter the
appropriate "From" and "To" dates. To include an Ethnic Code, click in the checkbox
and select an ethnic code from the pull-down menu.

VFC Vaccination Breakdown

Report Criteria Report Date: May 9, 2002
IRMS: 1001 - GENERAL HOSPITAL (TEST)

Vaccination Date Range: All Physician/Vaccinator: All

Birth Date Range: All State: All

Race: All CountyParish: All

Facility: All District/Region: All

Heatth Plan: All

Selected Total: 22

VFC Total Vaccinations Percent of Total Selected
Hoosier HWise Pky C 1 455

KidsCare
Medicaid
Mat. Amer.or Alaskan

-

18.18
45.45
4.55

=

Underinsurad
Uninsured

9.08
18.18

-
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6.2.3.2 Vaccine Administered

Generates a report of the vaccines administered. Enter the name of the person
completing the report, along with a phone number. You have two print options: By
Vaccine or By Lot. (Click the appropriate button.) You can limit the report by
Vaccination Date Range and Facility by clicking in the appropriate checkboxes. Enter the
"From" and "To" dates for the Vaccination Date Range. Select the Facility from the pull-
down menu. Click in the appropriate circle to select VFC Eligibility (VFC Eligible
Vaccinations Only or All Vaccinations).

Vaccine Administered Report
Includes ALL Vaccination Date
Facility: { )Health Department
Provider Number: { ) Non-Health Department
Date Submitted: May 9, 2002
Person completing report: tester
Phone number: (888)555-6857
Months Years
Vaccine Dose # <3 35 67 811 12-23 23 46 71 1213 14-18 19-24 25-44 45-64 65+ Total
oTR
1 1 1 o o 1 z 0 0 0 o o 0 0 0 5
z 0 1 o o 0 3 0 1 0 o o 0 0 0 5
E 0 o o o 0 1 0 0 0 o o 0 0 0 1
a [ o [ o [ 1 0 [ 0 o o [ [ 0 1
Tetsl 1 z o o 1 7 0 1 0 o o o o 0 12
oPv
1 0 1 o o 0 3 0 0 0 o o 1 0 0 5
z 0 1 o o 1 4 0 0 0 o o 0 0 0 &
E 0 o o o 0 z 0 0 0 o o 0 0 0 z
a [ o [ o [ o 1 [ 0 o o [ [ 0 1
Tetsl o z o o 1 2 1 o 0 o o 1 o 0 13
hhiR
1 a o o z ] ] 0 1 1 1 1 0 0 0 24
z 0 1 o 1 2 ] 0 0 0 o o 1 0 0 ]
E [ o o o [ 1 0 [ 0 o o [ [ 0 1
Tetsl a 1 o 3 8 12 0 1 1 1 1 1 o 0 33
heas|
1 0 o o 0 o 0 1 0 o o 0 0 0 1
2 [ o o o 1 o 0 [ 0 o o [ [ 0 1
Tetal o o o o 1 o 0 1 0 o o o o 0 z
Hepatitis B-
pediatr
1 ] ] o 1 0 & 0 1 0 o o 1 0 0 13
z 1 o o o 1 1 0 [ 0 o o [ [ 0 3
Tetsl 7 3 o 1 1 7 0 1 0 o o 1 o 0 24
Td tAdulty
1 7 1 o 1 1 5 0 0 1 1 z 1 0 0 20
2 [ o o o [ 1 0 [ 0 o o 1 [ 0 z
Tetsl 8 1 o 1 1 5 0 o 1 1 z 2 o 0 22
6.2.3.3 VFC Accountability Log

This generates a report from the VFC Accountability Log. Click in the checkbox to the
left, if you want to "Include Ineligible Patients". You can limit the report by "Vaccination
Date Range" and "Facility" by clicking in the appropriate checkboxes. Enter the "From"
and "To" dates for the Vaccination Date Range and select the Facility from the pull-down
menu.
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Vaccines For Children (VFC) Program
Vaccine Accountability Log for Public Provider/Hospital(Private and Public) Use

Includes both VFC Eligibles(0 - 18 years) and VFC Ineligibles

Amer
Patient Patient Indian D Hep Hep |Hep B| Hep
Date of Vacc Medi| Un- or  |Under | Not OT | (>= |DTR/ Hib | B B | HR- | B |“ari-|Hep
Birth Date -caid linsured | Alaskan|insured| Elig | DTaP |Peds [Tyrold)] Hib | Hib | HR | /Hib | OPY | IPY [MWR | Peds |Infants | Adol |cella | A
01/01/1999| 1272072001 X X b * X X b X b
Arner
Indian D Hep Hep |Hep B| Hep
Medi| Un- or Under- | Mot DT | (»= |DTP¢ Hib | B B HR- | B | “ari- | Hep
-caid |insured Alaskan|ingured| Elig |DTaP |Peds [7yrold)] Hib | Hib | HR | /Hib | OPY | IPY |MWR | Peds |Infants | Adol |cella | A
Totals 0 0 0 0 0 1 1 1 1 (0|0 |01 1 1 0 1] 01 1

6.2.4 Site Information
The available Site-related reports are described below.

Site Information

Programs

Health Plans

Facilities Detail
PhysicianMaccinator Detail

6.2.4.1 Programs
A report that shows the names of the programs available, and whether they are active
or not.

Programs

Name Inactive Report Date: hay 9, 2002

KIDSHOTS
KIDYACCS
PASPORT

WIC

6.2.4.2 Health Plans
A report that summarizes the health plans available, along with their status (i.e. inactive,
active, or Medicaid).

Health Plans

Name Medicaid Inactive Report Date: May 9, 2002

AETMA

CIGNA
INTERGROUP
RED CROES
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6.2.4.3 Facilities Detail

This report summarizes the facilities detail available. You can limit the report to a
specific Facility by selecting one from the pull-down menu, or click the Print button to
include all facilities.

Facilities Detail

Report Criteria: Report Date: May 2, 2002

Facility. All

State: All

DistrictRenqion All

CountyrParish: All
Total Facilities: 37
Name Street Address City State  Zip Code Phone Number Fax Inactive
ACT1 4084 PANAMA MILL LITHORIA, GA 30038 (770)381-6322 (770)381-6323
AMERCAN COMPUTER 5255 SNAPFINGER PARK. DECATUR GA 30035 (770)323-8856 (888)555-2121
ARIZONA MEDICAL CENTER PHOENIX AZ 87011-1234 (602)333-4444 (444)435-8788
CHANDLER WOMEN'S CLINIC 55 E. RAY RD CHANDLER AZ 85223 (480)310-8925 (444)435-8788
CHILDRENS HOSFITAL 2000 16TH STREET PHOERIX Lias 85012 (602)221-8899
COUNTY HEALTH 1744 EAST WAN BUEREN AVENUE MARAHALL W 56889 (444)435-8787 (444)435-8788
COWABUNGA GLINIC 101 TUTRTLE LANE AQUALAND FL 98765 (889)555-1111
DANIEL'S COUNTY CLINIC 5611 RAVEN ROAD MACOR GA (70)323-8856 (F70)981-6323
DECATUR CLINIC 5255 SNAPFINGER PARK DRIVE STONE MOURNTAIMN GA 30035 (F70)323-8856 (F70)981-6323
DEER YALLEY MEDICAL CENTER PHOERI AT (G02)035-7353
DELACRUZ LA (444)435-8787 (444)435-8788
EASTYALLEY PEDIATRICS MESA AT (602)333-4444 (444)435-8788
FRANTZ FACILITY (444)435-8787 (444)435-8788
GEMERAL HOSFITAL 1000 CENTRAL PHOERI: AL 85010 (602)221-8899
GEMNERAL MEDICAL CENTER PO BOX 12345 PHOERIX Lias 85010 (602)333-4444 (444)435-8788
MACKENTIRE BROCKSDALE OH 44212 (#99)456-5456 (123)245-6546
MARCO POLO SEARCH AND RESCUE TEMP AL 85277 (602)333-4444 (444)435-8708
MARICOPA COUNTY HEALTH CLINIC PHOEMIX AZ 85012 (897)879-8798 (987)798-9878
Y FAKE FACILITY POBOX 1234 PHOERX e 85124 (602)123-3457 (602)356-8685
MYTESTCLINIC 123 M CENTER ANTWHERE AT 85000
MNEW FACILITY 123 MEVY FACILITY WAY MWEW CITY K5 45666 (B97)879-8793 (487)798-9878
PEDIATRIC CLINIC 2000 MEDICAL CIRCLE PHOENIX AT 85000 (888)565-1212 (888)565-2121
RIWVERTON FPOBOXTS8 RIVERTON e (888)665-1212 (888)5565-2121
SAMPLE CLINIC 654 E WASHINGTON WASHINGTON Lias ARRR} (888)555-1212 (888)555-21121
SAN MARCOS HEALTH CENTER 88100 N. PIMA SCOTTSDALE AL 85221 (480)310-9925 (444)435-8788
SCOTTSDALE MED 555 CAMELBACK RD. SCOTTSDALE AL 85033 (602)432-1234 (602)432-1233 A
SHERIDAN HEALTH SYSTEMS SHERIDAN LA (602)356-4949 (602)356-8685 A
SOUTHWEST CLINIC 123 15T STREET PHOERX AZ 85012 (602)356-4949 (602)356-8685
ST.VINCENT'S HOSPITAL SANTAFE M (888)555-1212 (888)555-2121
STATE HEALTH DEPARTMENT 35 MAIN STREET AT (770)323-8856 (770)381-6323
TEST 123 EASY 5T, PHOERIX A7 85004 (G02)777-6655 (G02)777-6055
TESTZ 124 EASY ST, PHOERNIX AZ 85004 (602)777-0966 (602)777-3066
TEST3 128 EASY ST, PHOENIX AZ 85004
TRISTAR HEALTH CARE 44 E_EVANS PHOERI: AL 85032 (602)221-4590 (444)435-8788

6.2.4.4 Physician/Vaccinator Detail

This report summarizes Physician/Vaccinator details. Facility and Physician Vaccinator
sort this report. You can limit the report by a specific Physician/Vaccinator and Facility,
by clicking in the appropriate checkboxes, or you can include all Physicians/Vaccinators
and Facilities by just clicking the "Print" button.
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PhysicianfVaccinator Detail

Report Criteria: Report Date: January 31, 2001
Physicianfaccinator: All
State: All
Facility: All
County; All
District: All

Physicianfaccinator Total: 6

First Name Middle Name Last Name Suffix Bomex DO Phone Fax Inactive
SEAM HEMRY ADAMS Il (797)807-7986  (987)332-7972

DORMIE DOOLITTLE (602)555-6644  {60Z)555-4466

HEIDI MARTINEZ (209)398-2893 (209)398-28594

KELLY MATTHEWS (934)302-9082

MAR K KEMNDALL MOMNROE (380)238-9238

JOHM HEMRY SMITH e} (B0555-6464

6.2.5 Administrative

The Administrative Reports are used in conjunction with the Security Module. The
Security Module is used to track who is searching for a patient's record, or who is
making changes to the patient's record. The reports will display the information from
the Security Module.

Administrative
Patient Queries
Patient Changes

6.2.5.1 Patient Queries

This report tracks who has queried for a specific patients record. To run the report, fill
in the patient information and click the "Create Report" button. Click the back button on
the browser to return to the previous screen.

Patient Queries Report

Report Date: July 12, 2002

Patient Data

First Mame: Tommy
LastMame: Test
Birth Date: 01/0152001

Total Queries: 0

Date Time User Facility

6.2.5.2 Patient Changes

This report tracks who has made changes to a specific patients record. To run the
report, fill in the patient information and click the "Create Report" button. Click the back
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button on the browser to return to the previous screen.

Patient Changes Report

Report Date: July 12, 2002

Patient Data
First Mame: Tammy
Last Marme: Test
Birth Date: 010172001

Total Changes: 1

User Date Time Change Type

07252002 02:03:27 PM Demaographic

6.3 Reports Menu - State Reports
The state reports are a set of customizable reports that apply only to the specific needs
of a particular state. For more information, refer to Appendix B.

Note: For more information on this feature, contact your State Immunization
Consultant/Coordinator.

6.4 Reports Menu - Management Reports

The Management Report Module is also a customizable reporting tool for upper level
managers to reflect immunization rates, to make assessments on information, or to
recall patients throughout an IRMS, county, region, state, etc. For more information,
refer to Appendix C.

Note: For more information on this feature, contact your State Immunization
Consultant/Coordinator.
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7 CASA Export

7.1 About WIinCASA

To conduct immunization assessments, the Web Application exports a file for use by
WinCASA (Windows version of the Clinic Assessment Software Application).
WinCASA is a separate software package that has been developed by the Centers for
Disease Control and Prevention to assess immunization coverage rates in a standard
manner.

The Standards for Pediatric Immunization Practices state that providers conduct
semi-annual audits to assess immunization coverage levels and to review immunization
records in the patient populations they serve. In both, the public and private sector, the
assessment of immunization services for pre-school-aged patients should include audits
of immunization records or inspection of a random sample of records to determine the
immunization coverage level. Additionally, identify how frequently opportunities for
simultaneous immunization are missed, and to assess the quality of documentation. The
results of assessments should be discussed by providers as part of their ongoing quality
assurance reviews and used to develop solutions to the problems identified.

The primary purpose of the WinCASA is to help providers implement this recommended
practice. WiIinCASA can also be used to collect information on all clinical encounters in
order to assess if providers utilize all clinical encounters to screen for needed vaccines
and, when indicated, immunize children.

7.2 Using CASA Export
From the Main Menu select CASA Export. This will bring up the CASA Export screen as
shown below.

Export to CASA

Patient Status & pctive Only € Inactive Only Al
Patient Birthday Range From: | To: |
Limit Export by:
™ Facility [—select— =l
™ Primary Care Physician —zelect- j
™ waccinator —select— =l
™ Program I—seled— vl
™ Health Plan I—selec:t— vl
I state [select =]
™ CountyParish | Click to select
™ Zip code |
™ DistrictRegion I
Create Export File
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NOTE: In this section, you have the option of including all the items or you can limit
the report by selecting specific items. If you want to include all items, simply click the
"Create Export File" button without using the "Limit Recall Group By" selections.

1. Select the status. The patient status window allows users to select active,
inactive, or all the patients in the database assigned to the user.

2. Enter the range of birth dates for the patients you wish to export. This entry is
Mandatory, as indicated by the “From” and “To” labels in red.

3. Select limiting factors. In this section, the user has choices to use in limiting the
export. Keep in mind, the more the search is limited, the less information is
likely to be returned.

a. Check the box to the left of the selection.

b. Select the appropriate item from the drop down menu by clicking on the
arrow to the right of the field.

4. Run Export. Once all the settings are selected, click on the "Create Export File"
button. One of two things is going to happen:

a. A "Save" window will pop up

b. Alternatively, it will print to the screen. If it prints to the screen, click on
“File” from the menu bar and click “Save As...” and a window will appear
as shown below. The name of the file does not matter; however, before
you click on the “Save” button, make sure it has a “.txt” extension.
Finally, remember where you save this file so you can retrieve it later
using WIinCASA. Instructions for editing an existing template in winCASA

follow.
Save Web Page I
Save in: I ] Deskiop j ﬁl

_,%‘ tdy Computer
ﬁ by Documents
.-_E:'E Metwork, M eighborhood

tdy Briefcaze
caza_export_download. tat

reminder_recall_autodialer_file txt

File narne: |casa_e>:pu:urt_dnwnlu:uad Save I
Cancel |

Save a3 ype: ITe:-ct File [*.txt]

Encoding: I'W'estem European 150 j
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7.3 Using winCASA
Open winCASA to perform the import from the IWeb export to CASA.

1. From the start menu, go to Programs/CASA for Windows/CASA for Windows.
2. The process starts by selecting "Assessment Site/Import/Edit existing

template." A window opens to choose the template.

Choose An Import Template To Edit

MCIR to CASA 2001

MNorth Carolina NCIR (3/28/01)
Aegis - State of Georgia

PC Impact (Ohio - 4/28/98)
KIPHS(Jan. 2000)

Yirginia Dept. of Health-CASA
ASIS - PC-lImmunize Import
CHNY Immunization Registry
Child Profile {Standard)
DeKalb Co Board of Health
HOST Immunization Recall

‘ oK I | Cancel I

3. Choose the ASIIS PC Immunize Import template.

4. An edit wizard should open. It starts with one of five screens, even though it

says four:

a. The first screen is used to select the existing fields to use. Skip this

screen by pressing the "Next" button.

Last Mame

CASA lmyort Wizzre

First Mame
Middle Initial
D ate-of-Birth
Exemption Status Exemption Status

Race Type Race Type

E thnicity [0-2] Moved or Going Elsewhere [Y/N]
Moved or Going Elsewhere [Y/H]
Moved or Going Elsewhere Date
AFDC [Y/H)

'WIC [Y/N)

Medicaid [Y/N)

Head Start [Y/M]
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b. The second screen is used to select the format. Select the ASCII Text,
Comma-Delimited format. Click the "Next" button.

CAIA muart W2z el

ASCI Text File. Comma Delimited

ASCII Text File. Fixed Field Lengths (SDF)

ASCII Text File, Delimited With Tabs

ASCII Text File. Other Delimiter
dBASE, Clipper. or FoxPro Database File

c. The third screen is used to select the field lengths to match the import
file. Skip this screen by pressing the "Next" button.

Field Contents

Last Mame

First Mame

Field Length

15

ticldle Initial

1

Zip Code (33599535 5)

10

Date-of-Birth

i

Exemption Status

Race Type

1
1
1

Mowved or Going Elsewhere (YN

-

Help

Back

Hext

LCancel
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d. The fourth screen is used to select the file that will be imported. Select
the file created by the IWeb CASA Export. Click the "Import" button.

|
Find ¥our ASCII File Directony:
|c:asa_e"'1.hlt | c:\pcivpcittempdbifreshdbh
_____________________________________________________________ — )
copyol~1_txt E=pci Cancel
Boct [_Cancel |
E=tempdb ™ All Files

i freshdb

Drive:

|IE::: u

e. The fourth screen is used to name the template. Choose a name that will
be easy to remember. This only needs to be done once. Once finished,
click the "Finish" button.

CAIA lmuort 2izz el

f.  From here, the winCASA application will be used. For more information
about the winCASA application, the winCASA User's Manual can be
downloaded from the CDC web site at:
http.//www.cdc.qgov/nip/casa/c_userquide.htm

Note: The template for web export for CASA will be available in the next release of
winCASA from the CDC.
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8 Reminder Recall

8.1 Reminder Recall Basics

Reminder Recall can be used to make a report, a mailing label list, a phone list to be
used with an AutoDialer, or a post card list. The purpose of these is for contacting
patients about upcoming or past due vaccinations. Click on Reminder Recall from the
main menu. The Reminder Recall screen will appear, as shown below.

[ Reminder/Recall ]|
l- Do Mat Increment Recall Caunt
Recall Date Range: From: ||:|1,fm,f1990 To: |D?ﬂ 02002
Maximum Recall Tries: [5 =]
™ Include Inactive Patients
Limit Recall Group By:
I~ Patient Birth Date Frar: | To:
™ waccinating Facility —select =]
™ waccinator —selact j
I Physician |—se|ed— j
™ Program I—seled— vl
™ Health Flan I—seled— vl
™ Health DistrictiRegion |
Vaccine Families To Recail For:
V¥ OTaPiDTmd* ¥ HiB
¥ PoOLIO ¥ HEP-B 3 DOSE*
¥ MMR W YARICELLA
¥ HEP-# ¥ FLU
¥ PNEUMOCCOCAL ¥ HEP-B 2 DOSE**
Name of Person Running Recalt: |
Clear All Reset Values Run Reminder Recall

8.1.1 Do Not Increment Recall Count

When Reminder/Recall is run, typically, it will add a count to the patient record. This
means that every time the patient is sent a reminder, the application keeps track of how
many times it has been sent. After so many recalls, the patient will no longer be
notified he/she is due for vaccinations. This checkbox is very useful for running a test
recall.

8.1.2 Recall Date Range

By default, the dates 01/01/1990 and the current date are already in the box. If you
wish to change the recall date range, type the date range of the recall by clicking on the
box next to the date. Make sure the correct date format is used: mm/dd/yyyy.
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8.1.3 Maximum Recall Tries

You can assign the number of times to recall a patient, if they do not respond. The
number is set by selecting the arrow on the drop down menu, next to the box. Click the
number that you wish to set the recall tries to. Once the date and maximum recall tries
are entered, move to the Limit Recall Group By area and select the criteria in which to
limit your recall summary.

8.14 Limit Recall Group By

Under this section, you have the choices to use in limiting the recall. Keep in mind, the
more you limit the search, less information is likely to be returned. By limiting the recall,
it produces a summary of the patients who are due for immunizations by the selected
fields.

NOTE: In this section, you have the option of including all the items or you can limit
the report by selecting specific items. If you want to include all items, simply click the
"Run Reminder Recall" button without using the "Limit Recall Group By" selections.

Select the criteria by clicking in the box to the left of your choice, then click on “select”
to make a specific selection. In the birth date and district box, you will have to manually
enter the information.

Limit Recall Group By:

I~ Patient Birth Date From: | To:

[ waccinating Facility I—Seled— j
I waccinator [—select— =]
I Physician [—select— =]
[ Program I—seled— vI

™ Health Plan |—se|eu:1— v[

™' Health DistrictRegion |
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8.1.5 Vaccine Families To Recall

You can assign which vaccines families to recall. In the box of Vaccine Families To
Recall For, is a list of available vaccine families to choose from. These are already set
up in the application. Any changes to this list will need to go through your Systems
Administrator. Click in the check box next to a vaccine to select or unselect from the

list.

If an error has been made and you wish to select other vaccines, click on the check box
and the entry will be added or removed. Repeat the steps above to re-run the reminder

recall.
Vaccine Families To Recall For

¥ DTariOTTd* ¥ HiB

¥ PoOLIC ¥ HEP-B 3 DOSE*

¥ MMR ¥ YARICELLA

¥ HEP-A ¥ FLU

¥ PMEUMOCCOCAL ¥ HEP-B 2 DOSE®™
8.1.6 Name of Person Running Recall

Enter your first and last name. This information is added to the Patient Listing report.
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8.2 Run Reminder Recall

Once you have entered the criteria and made all your selections and choices for the
search, click on the "Run Reminder Recall" button. This will open a page that allows you
to choose the output options, view the criteria used in the search, and instructions on
how to set up the print settings for each individual output option.

Reminder/Recall Output Select I

Select Output Type:
select Patiert Listing
zelect Mailing Labels (Avery 51607

Postoards (Avery 8387
Fiease enter the Facility Return Address Information below:

Facilty Mame: I

zelect Street: I

City, State Zip Code: |

Phione Mumber: I

zelect AutoDialer File

Return to Reminder Recall Menu

Reminder/Recall Criteria Used

Increment Recall Count? Yes

Recall Date 01/011930 to O7M0/2002
Maximum Recall Tries 5

Include Inactive Patients (i}

Limit By Patient Birth Date

Range / Patient Birth Range b &
Lirnit By Waccinating Facility r SIS i

Facility IC
Lirnit By Waccinator f 8118 Waccinatar ID Mo/
Limit By Physician f 8115 Physician ID Mo !
Lirnit By Prograrm [ Program Code Mo I
Lirnit By Health Plan / Health Plan Code Mo/
Limit By Health DistrictRegion f Health Mo /

District/Reaion
Person Running Recall
DTaPDTTo*, FLU, HEP-A, HEP-B 2 DOSE**, HEP-B 3 DOSE* HIB,

WAIBEIIS Faifilly COREs TE RECE Fa bR, PRNELMOCCOCAL, POLIC, VARICELLA

Reminder/Recall Print Settings

Be sure to remove the Header and Footer before printing.

To do this configure your browser by selecting File--=Page Setup... from the menu and

deleting all text in the Header and Footer text fields.
In order for your data to print outwith the carrect spacing (to it Avery 5160 labels),
configure your broweser by selecting File-=Page Setup... fram the menu and setting
the margins as follows:

- Internet Explorer Netscape Navigator
mailing Labels
fAvery §160) . top: 075" . top OED"
« bottorn: 0.166" + bottarn: 0.00"
. left: 0.1686" . left 0.00"
. right 0.166" + right 0.00"

In order for your data to print outwith the correct spacing (to it Avery 8387
posteards), configure your browser by selecting File--=Page Setup... fram the menu
and setting the margins as follows:

Internet Explorer Netscape Navigator
Postoards
(Avery 8387) . top: 075" + top: 080"
+ bottorn: 0.171" + bottorn: 0.00"
. lefioqg . left 0.00"
. rght 071" . right 0.00"
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8.2.1 Output Type
Reminder Recall gives you four choices for output of the information that is generated.

8.2.1.1 Patient Listing

Select Patient Listing and a report will be generated with the patient information. The
screen appears as follows with all your patient names and information. Click on the
“back” button on the browser to return to the Reminder Recall Output screen.

| =
Patient Recall Group
Report Criteria Report Date: February 1, 2001
Recall Date: 02/01,2001 Facility: All
Birth Date Range: Al Health Plan: Al
Include Inactive Patients: Yes PhysicianVaccinator: All
Person Generating Recall: Program: Al

District Humber: Al
Vacc. Families: DTaP/DT/Td* HB, POLIO, HEP-B 3 DOSE*, MMR, WARICELLA, HEP-A, FLU, PNEUMOCCOCAL, HEP-B 2 DOSE*

* OTaP should be given to patients under 7 years old. Td should be given to patierts 7 years old or older
** |f an adolescent has already begun the routine 3 dose Hep-B schedule, they should not be changed to the 2 dose schedule

Total Patients Selected: 20

First Name Middle Name Last Name Birthday  Guardian F.N. Phone Number

8.2.1.2 Mailing Labels (Avery 5160)

This allows you to print labels with the Patient’s address so that reminders can be sent
by mail. This is set up to run with Avery 5160 Mailing Labels using pdf format. After
selecting Run Reminder Recall, click the Select link to display a print preview of all the
patient labels. Before printing the labels, refer to the Reminder/Recall Print Settings
section.

Fil= Edit “iew Favortes Toolz Help ﬁ

*.*.@ﬁ‘@@@@‘%-”
Back: Eanward Stop Refrazh Haome Search  Favorites tMedia Hiztary b il Print
BE@&- =0 #@&8508E[9ar esahe -2 0O0EE @
[ma- -8 B-7 -£-0E 4|0 o

¥
]
= To the parents of: Tothe parents of : To the parents of:
E ANAKINDGZ SKYWALKER AMAKIMNOZ SEYWALKER AMAKIMNO4 SKYWALKER
= 12002 M. GALAXY AVE. 12003 M. GALAXY AVE. 12004 N, GALAXY AVE.
a UTOPIA, AZ 12345 UTOPIA, AZ 12345 LITOPIA, AZ 12245
=
Kl
= To the parents of: To the parents of: To the parents of:
= ANAKINDS SKYWALKER AMAKINOE SKYWALKER AMNAKINOT SKYWALKER
g 12005 M. GALAXY AVE. 12006 N. GALAXY AVE. 12007 N, GALAXY AVE.
UTOPIA, A7 12345 UTOPIA, AZ 12345 UTOPI&, AZ 12345
‘-.5 -
A
)W 4] 2ofs [P M Gaxtin O = 4] ¥

|&] Done [ | [ intemet i

To print the labels select the print option from the browser. Click on the “back” button
on the browser to return to the Reminder Recall Output screen.

IWeb User Guide 8-5 S$SG021-C September 02



8.2.1.3

Postcards (Avery 8387)

This allows you to print postcards with the Patient’s address so that reminders can be
sent by mail. This is set up to run with Avery 8387 Postcards. After selecting Run
Reminder Recall, click the Select link to display a print preview of all the patient

refer to the Reminder/Recall Print Settings

postcards. Before printing the postcards,

section.

ABC Immunizations
123 Main Road
Here, USA 10001
(B88)555-1212

RETURN SERVICE REQUESTED

E T T Tathe ParentGuardian of
Our records indicate that your child may be due for

RANDY JOHNSON
one ar more immurizations.

123 STRIKEOUT BLVD
PARADISE VALLEY, AZ 85230

Please contact the clinic o discuss scheduling an

appointment for getting your chid vaceinated. (1f your

child has heen vaceinaled by another provider, or is

o longer = patient of this clric, please advise so that

e may updste our records )

Vi ook forward to hearing from you soon

ABC Immunizations
123 Main Road
Here, USA 10001
(B88)555-1212

RETURN SERVICE REQUESTED

Deanparert oiCuarden Tothe ParentiGuardian of
Our records indicate that your child may be due for

indicate th JAMES JONES
one or more immunizations.

TEMPE, AZ 85281
Please contact the clinic o discuss scheduling an

appointment for getting your chid vaceinated. (1f your

child has heen vaceinaled by another provider, or is

o longer = patient of this clric, please advise so that

e maty update our records )

Vi ook forward to hearing from you soon

ABC Immunizations
123 Main Road
Here, USA 10001
(888)555-1212

RETURN SERVICE REQUESTED
Dear Parert or Guardian,

Qur records indicate that your child may be due for
one or more immurizations.

Please contact the clinic to discuss scheduling an
appointment for getting your child vaceinated. (If your
chid has heen vaceinated by another provider, of is
o longer = patient of this cliric, please advise sothat
e may updste our records )

Ve laci forward to hearing from you soon

ABC Immunizations
123 Main Road
Here, USA 10001
(888)555-1212

RETURN SERVICE REQUESTED
Dear Parert or Guardian,

Qur records indicate that your child may be due for
one or more immurizations.

Please contact the clinic to discuss scheduling an
appointment for getting your child vaceinated. (If your
chid has heen vaceinated by another provider, of is
o longer = patient of this cliric, please advise sothat
e may update our records )

Ve laci forward to hearing from you soon

To the Parent/Guardian of:

ALLEN JONES
123 EASY $T
PHOENIX, AZ 85004

To the Parent/Guardian of:

JOHN JONES
127 EASY 3T
PHOENIX, AZ 85004

To print this page, select the print option from the browser. Click the “back” button on
the browser to return to the Reminder Recall Output window.
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8.2.14 Auto Dialer File

Select the AutoDialer File to create a file of all the patients that you would like to contact
by telephone reminder. After you click on the "Run Reminder Recall" button, click the
"Select" link. That should download a file to be used with Autodialer. To print this
page, select the print option from the browser.

Fil= Edit “iew Favortes Toolz Help ﬁ
- 2 @ [ 4| 8 @ e P B g

Eack: Eanward Stop Fiefrazh Haome Search  Favorites tedia Histary 1 il Frint
"G007", "DANE", "SI L OS0E2002m, e Reraand 594 LAY, "TEST ", (6027333 ;I
5355", DIID?.QDDEI VPHOENIE" "A ind" " ! "

WARNER "TEMFPE","A5","85667","Remmind" 1316 TEST "TEST", DIJUI.QUDI

"ipel","TIA", "TEST" (430)555 8585 "050572002", PHOENIX "BE", 85004 "Reraird” 581 S TOMMY","TEST","(123123-

3213","01."01."2001","TINA ""FO BOX 12345 CHANDLER "hE, 85284 Rern.md

nSSNY MTORARATY PTRST U0 w01 01 100" Ml WP TR (Y WTRST Y AT | |
|&] Done [ | [ intemet i

If it prints to the screen, as shown above, click on “File” from the menu bar then the
“Save As” menu item. A dialog box, similar to the one below, should appear, allowing
you to choose the save location and type. Make sure you save the file with a ".txt"
extension.

SavewebPage —HFH|
Save jn: Im Desktap j ﬁl

_%‘ tdy Cormputer
i ky Documents
.-_'?E M etwork, Meighborbood

by Brigfoasze

File marme: |reminder_reu:all_autu:udialer_file Save I
Cancel |

Save as type:

Encoding: I'W'estern European [150] j
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9 Exports Menu

9.1 About Exports

The Exports menu items allow users to send information directly to the registry from a
patient management system, PCI2000, or other sources, as long as they meet the
specific requirements for the type of export they are performing.

9.2 Exports Menu - HL7 /SIIS
To upload a file, click the browse button to find the file.

Export to 5IIS

Select File: | Browse... |
Eor ) Cenr

After you clicked on the 'Export’ button, the file selected will be exported to the SIS
YWebsemner. This may take a few minutes depending on the size of the file. During this time,
your browser may seem to be stuck waiting. However, it is just waiting until the file export has

been completed. Do not click the browser 'Stop’ button unless you wish to cancel the file
export.

Once you click the "Open" button, you will be returned to the export screen in the IWEB

application. Next, click the "Export" button to send the file to be processed by the
Registry personnel.

Chooze file E
Look in: | ‘4 Pri -l & @ ekl lmE
[:I.-i‘-.ml:m:l (1 Mastdup C1Repart [ 1thlspace
|1 Casa CAPai i | Separate i | temnpdb
| Deduprnan [ Peiadmin 1 Setuser Clvaceiny
1 Gwe C1Pcic [ gimprmazt _deizreg.iz
] [rmz_man [ pon [ gnapzhot _izregdz.d
1 i andedup ClRecal [ staterp Delzl1.izu
1] | i
Fil= name: | Open I
Files of twpe: I,-i'-.ll Files [*#] j Cancel |
v
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9.3 Exports Menu - DTT
To upload a file, click the browse button to find the file.

IDT Export |

Select File: |

Browse... |

export.

After you clicked on the 'Export' button, the file selected will be exported to the SIS
Websemer. This may take a few minutes depending on the size of the file. During this time,
your browser may seem to be stuck waiting. However, it is just waiting until the file export has
been completed. Do not click the browser 'Stop' button unless you wish to cancel the file

Ex K

Once you click the "Open" button, you will be returned to the export screen in the IWEB
application. Next, click the "Export" button to send the file to be processed by the

Registry personnel.

Choosze file E
Lok jn: | 3l Pei B2 = N =il =] =)
|:|.-'1'-.m|:-||:| 1 Mastdup L 1Repart [ 1tblzpace
| 1Casa C1Pci [ Separate [ termpdb
1 Deduprmon 1 Peiadmin [ Setuser C1Wacciny
1 Gwe 1 Pcic [ gimprnazt _deizreq.iz
1 Irmz_rnan [ pok [ ghapzhot _izreg3Z.d
| kM andedup CIRecal i | shaterp Delzl1.izu
1] | i
File name: | Open I
Files of type: I.-'.‘-.II Files [*.%] =] Cancel |
o
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9.4 Exports Menu - PCIC
To upload a file, click the browse button to find the file.

PCIC Export

Select File: |

Browse... |

expor.

After you clicked on the 'Export’ button, the file selected will be exported to the SIS
Webserer. This may take a few minutes depending on the size of the file. During this time,
your browser may seem to be stuck waiting. Howewver, it is just waiting until the file export has
been completed. Do not click the browser 'Stop’ button unless you wish to cancel the file

o G|

Once you click the "Open" button, you will be returned to the export screen in the IWEB
application. Next, click the "Export" button to send the file to be processed by the

Registry personnel.

Choosze file E
Lok jn: | 3l Pei B2 = N =il =] =)
|:|.-'1'-.m|:-||:| 1 Mastdup L 1Repart [ 1tblzpace
| 1Casa C1Pci [ Separate [ termpdb
1 Deduprmon 1 Peiadmin [ Setuser C1Wacciny
1 Gwe 1 Pcic [ gimprnazt _deizreq.iz
1 Irmz_rnan [ pok [ ghapzhot _izreg3Z.d
| kM andedup CIRecal i | shaterp Delzl1.izu
| | >
File name: | Open I
Files of type: I.-'.‘-.II Files [*.%] =] Cancel |
o
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10 UFM - User Feedback Module

The Feedback System is an automated administrative tool that provides summary
statistics to clients submitting data to a central registry, and creates management
reports for registry administration. The Feedback System has the ability to disseminate
these reports by facsimile or electronic mail. This feedback consists of statistics on
records submitted by providers. The UFM provides the following information to
administrator, as well as providers and users.

User Scheduled Tasks
Schedule: Next Run Time:

I Add Task

10.1 Daily Status Report

Daily Status Report task generates a daily snapshot of the basic statistics of the registry.
The Daily Status Report configuration page allows the user to select the IRMS' and
facilities that the Daily Status Report should be emailed to. The other box allows the
user to enter in additional email addresses separated by commas.

Daily Status Report

July 11, 2002

Cumulative Totals

Patients in registry 1144
Ages 0- 11 months a9
Ages 12 - 23 months 224
Ages 24 - 35 months 154
Ages 35 - 59 months 127
Ages 60 - 71 months 13
Ages B - 18 years 364
Ages = 18years 164

Patients in registry without vaccinations a5

Vaccinations 1271

Sites (Total) 13

Sites (Public)
Sites (Private)

Previous Day Totals
Patients added to registry

accinations added to registry

Sites submitting
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10.2 Weekly Status Report

Weekly Status Report task generates a weekly snapshot of the basic statistics of the
registry. The Weekly Status Report configuration page allows the user to select the
IRMS' and facilities that the Weekly Status Report should be emailed to. The other box
allows the user to enter in additional email addresses separated by commas.

Weekly Status Report

Tuly 5, 2002 to July 11, 2002

Cumulative Totals

Patients in registry 1146
Ages 0- 11 months a2
Ages 12 - 23 months 225
Ages 24 - 35 months 156
Ages 35 - 59 months 127
Ages 60- 71 months 12
Ages 6 - 18 years 366
Ages = 18 years 168

Patients in registny without vaccinations 957

Vaccinations 1271

Sites (Total) 13

Sites (Public) 0

Sites (Private) 0

Previous Week Totals

Patients added to registry 2
‘accinations added to registry 0
Sites submitting 2

10.3 Bad Login Report

The Bad Login Report is part of the Security Module and works in a couple of different
ways. First, it keeps track of any "Bad Login". For example, if a user enters a wrong
password, this report will keep track of it. Second, it keeps track of any user trying to
login before or after the login times set up by the SIIS registry administrator. For
example, in the Administrator Settings, if the times set up are 8:00 am and 4:00 pm,
anyone trying to login outside those two times will be recorded in the Bad Login Report.

IWeb Security Module - Bad Login Attempts

From: 07/12/2002 00:00 To: 07M2/2002 15:16

| [User Name Attempted Password Attempted Login Error Time/Date Stamp
A MINT ADMIN! INVALID LOGIN NAME OF PASSWORD 071272002 1124
(ADMINA null LOGIN TIME OUTSIDE OF NORMAL HOURS  07/12/2002 11:26
ADMING null LOGIN TIME DUTSIDE OF NORMAL HOURS  OTA2M2002 1228
ADMING null LOGIN TIME DUTSIDE OF NORMAL HOURS  07A2A2002 13:01
ADMIN ADMINY INVALID LOGIN NAME OF PASSWORD 0701272002 1346
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10.4 Data Quality Report
The Data Quality report is a report that shows a breakdown of patients and shots by
IRMS. It lists how many particular data elements are missing for each category and
what the percentage is of the total records.

GENERAL HOSPITAL (TEST) 1001
Patient Data Quality
There are 260 patient{s) associated with this IRMS.

The following shows the percent and number of data elements that are missing.

Address

Street

City

State
Phone
Gender
Mothers Maiden Mame
Guardian First Name
Guardian Middle Name
Guardian Last Mame
County
District

The following shows the percent and number of data elements that are present.

Inactive Code
Delivery Unsuccessful
Other
Address Incarrect
Active

WFC Eligibility
KidsCare
Underinsured
Wedicaid
Mat. Amer.or Alaskan
Hoosier HWise Pkg C
Uninsured
Unspecified

WVaccination Data Quality
There are 852 vaccination(s) associated with this IRMS.

The following shows the percent and of data elements that are null.

Lot Number
Manufacturer
Waccinatar
District

58% (154)
39% (101)

33% (85)
B0% (156)
6% (198)
48% (125)
BO% (155)
83% (241)
88% (228)

57% (144)

54% (141)

T7% (658
7% (659
95% (808
72% (613
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The Add Scheduled Tasks page is used to name, schedule, and select the task to run. A
name must be assigned to the task. Fill out or complete the appropriate boxes then
click the Next button.

User Scheduled Tasks

Name: Schedule: Next Run Time:
|Add ScheduledTasks |
Task Marme: |
Minute: [0 =]
Hour Im
Dray of Maonth: I_;I
Manth =
Day of Week I—;,
fear: I_L,
Task: |Vau:u:ine Administered Repu:urtj

Cancel Next

A screen similar to the one below will appear. Finish filling in the appropriate text
boxes. Click the Add button.

User Scheduled Tasks

Name: Schedule: Next Run Time:
Add Scheduled Tasks
Task Mame: VAR

Ferson Completing Report: |

Fhone Mumber: |

Cancel Add

Once the user has finished adding the task, it will appear in the User Scheduled Tasks
screen as shown below.

User Scheduled Tasks
Schedule: Next Run Time:
12:00 AM every day 12:00 AM 173152002 Delete

Add Task
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11 Help Menu

11.1 About the Help Menu
The Help menu is designed to give the user an online user guide that will explain how to
use the application and describe its functionality.

To use, click on the Help link in the menu. A screen will appear similar to the one

below.

From here, if the user knows the section of help needed, they can select the section in
the left screen by clicking the “plus” sign next to the section.

Selecting the "index" tab and looking for a topic alphabetically can also be useful with

help.

= W et Help
] Welcome
@ Wik Basics
@ Toolkax Menu
@ Settings Menu
@ patiert Merw
@ “accinations Menu
@ Reports Menu
@ casamery
@ FeminderRecall henu
@ Exports Menu

@ Appendizes

@ UFn - User Feedback Module

Hide Mavpane | Sync TOC

Welcome

About the Help Menu

YWelcome to Web2000 Help. The Help menu is designed to give the user
an online explanation on how to use the application and describe its
functionality.

To use Help, select any of the sections in the left screen by clicking the "+"
symbol sign next to the section. This will open the file index associated
with it

Help can also be used by selecting the "index" tal and looking for a topic
alphabetically.

N B

l_l_l_le Internet
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A. Appendix - Inactivating Records

The PCI Web Application helps you manage all aspects of your patient immunization
information, including certain things that need special handling. Sometimes you may
have a record in your database that you may want to inactivate for certain reasons.
Inactivating a Record

In the web application, you cannot delete patient records. The reason you cannot
delete them is that other records in the system reference them. However, you can
inactivate them, which means they won't show up in searches. The reason to inactivate
the record is to save the information you already entered. Inactivating a record
removes it from consideration when you conduct the Immunization Assessment.
Nevertheless, it keeps the record in your database, in case the patient returns and you
want access to the information again.

In the middle, right side of the Patient Demographic screen, there is an Inactive Code
field. There are seven codes from which to choose. These codes apply primarily to
public health departments who are trying to assure that the patients in their databases
are really theirs. Private clinics can define their own inactivation criteria, but the web
application codes remain the same.

If reliable information has been received that the patient has died, use this code:
= Deceased

If you send a reminder postcard and receive notice back from the Postal Service,
inactivate the record for the specified reason:

= Postal Forward Order Expired

= No Postal Order on File

*= Moved--Left No Address
If you get the following notices from the Postal Service, make sure the incorrect address
is not a result of improper information entry. Verify the address through the phone
book or directory assistance. If you cannot, you may inactivate the record for any of the
following:

= Attempted Not Known

= Delivery Unsuccessful

= Address Incorrect
The final category is a generic catchall, which gives you the flexibility to inactivate for:

= Other
This broad category should only be used with proper documentation. Reasons could
include a record received from a hospital with the first dose of Hep b for a child who has

never been seen by the health department, a child who resides in Mexico, or
documentation that the child is in the care of another health care provider.
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B. Appendix - State Reports

The state reports are a set of customizable reports that apply only to the specific nheeds
of a particular state. Indiana State Reports allows a user to print a Blank Vaccine
Signature Form, an Immunization Signature Form, a Doses Administered report, a Daily
Patient Immunization List, or a Shot Record Card.

State Reports

Patients Vaccinations

Blank Vaccine Signature Form Dozes Administered

Fage 1 Diaily Patient Immunization List
Fage 2

Immunization Signature Form

Fage 1

Fage 2

Shot Record Card

B.1. Immunization Signature Forms

The Blank Vaccine Signature Form and the Immunization Signature Form are the same.
The only difference is, the Immunization Signature Form is populated by patient and
immunization information. In order to access the populated form, the user must
complete a patient search from the Patient Search screen, and select a patient.

When the user selects the State Reports from the reports menu, the Ayperiink to the
Immunization Signature Form will be available.

When the user clicks on the Page 1 link, the following message window will appear.
This window describes the browser settings that are necessary to print the form.

2} Print Settings - Microsoft Internet Expl... [H[=] E3

For best results in printing this repart, configure
wour broweser by selecting File--=FPage Setup... from
the menu and setting the mardginsg as follows:

Imernet Explorer

top: 025"
hottarm: 0.25"
left: 0.25"
right: 0.25"

And then delete the header and faater.

Behind the printer settings window, in the main screen of the browser, Page 1 of the
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selected report will appear with certain fields populated with patient information.

VACCINE ADMINISTRATION
RECORD OF PARENT/GUARDIAN OR RECEIPT SIGNATURE

disease(s) and

DT CTd € DTaP € DTaP-Hib C Hib CIPV C MMR C HEP B C Varicella © HIB/Hep B C Pneumococcal?

below. 1 have had a chance to ask questions and fully understand the benefis and risks

Lact Name: First Middle: Patient D Patient 39N
BOBBY 5481

Date of Birth Age Birth Gtate Birth Country Hoosier Hwise # Gender

011012001 65 weeks; 15months; 1yrs 123456789 Plalxal

Race: @ white ¢ African American  © Asian  American Indian ¢ Other Race ¢ Nat Hawailan, Paclsl. ¢ Mutii-racial

Hispanic Origin: © Hispanic @ NorvHispanic © Unknown

Physician Name

JOHNNY SCOTT WESTMOORLAND JR

Mother Maiden Name

Guardian 1 LastName

First Middle
ROBERTA

Guardian 1 Social Securiy#

Guardian 2 Last Name

Funding Source

© Megicaid  Uninsured  © Nat American orAlaskan  © Underinsured & Hoosier Hivise Pkg G Not Eligible

(Clinie use o)

© akayto share C donot share

Mailing Address for Respansible Adult — C Mother Father  © Other(spe iy,

Last Name Phone Nurnter
Firct Name Home (123)456.7890
ROBERTA
Address Work [
101 SOUTHWALNUT
Other (specity) )
City
GARDEN GROVE
State Zip Language, if other than English (specify)
DISTRICT OF COLUMBIA 10101 ENGLISH

Signature of person 1o receive vaccine(s) or parson authorizad to consentto the

TION

*Sacial Secuity numbers may be used to idsnifypatient and family members and is aptional n providing on this form. There ars no penalties forfalure to provide Social Sscurity numbers.

STATE HEALTH DEPARTMENT

. Th

Page 2 is a detail of the patient's vaccinations received for the day selected. When the
user clicks on Page 2 of the report, a screen will appear asking the user to select a date
for the report. By default, the date will be Today's date. Click on the Print button to

view the report.

YACCINE ADMINISTRATION PATIENT RECORD

Complete for Repart Date: |U3a’29f2|][|2
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From this point, the report becomes interactive to the user. The user can choose the
vaccinations the patient received for the report date selected. When the user is finished
completing the form, they may choose to print the form using the print settings

suggested by the application.

B.2.

Waceine & Dose # Given Today
o1 Td DTaP

123l als

‘accine 8 Dose # Given Today
I~ opviipy

123 4ls

Manufacturer and Lot #:

Manufacturer and Lot #:

Vaccine & Dose # Given Today
I MMR

CaC2

Route/Site
INTRAMUSCULAR

Route/Site Route/Site
ORAL SUBCUTANEOUS

Manufacturer and Lot #;

Date of Information Statement:

Date of Information Statement:

Route/Site
INTRAMUSCULAR

Date of Information Statement:

Waccine & Dose # Given Today
™ Hib

4 2lMala

[Vaccine & Dose # Given Today
I Hep B

FalMels

Vaccine & Dose # Given Today
I~ Varicella

a2

Manufacturer and Lot #:

Manufacturer and Lot #:

Manufacturer and Lot #:

Route/Site
INTRAMUSCULAR

Route/Site
INTRAMUSCULAR

Route/Site
SUBCUTANEOUS

Date of Information Statement:

Date of Information Statement:

Date of Information Statement:

Waceine & Dose # Given Today
™ Pneumococcal 7

T2l sla

“Waccine & Dose # Given Today
™ OTHER

T1M2Msa

‘Vaccine & Dose # Given Today
™ OTHER

M2 s

Manufacturer and Lot #:

Manufacturer and Lot #:

Manufacturer and Lot #:

Route/Site
INTRAMUSCULAR

Route/Site

Route/Site

Date of Information Statement:

Date of Information Statement:

Date of Information Statement:

Shot Record Card

The Shot Record Card is a patient copy of the vaccinations received over the patient's
lifetime. This report is only available after a patient search has been completed and a
patient's record has been selected. To use this report, click on the Shot Record Card

hyperlink. The following report will appear in the browser. Print this record using the

yellow cards provided by the state.

B.3.

The Doses Administered Report is a report that displays the number of doses given

(2NN

Z] Q3072002

PPD; Tesst (3012002

PP Nesgadive Resuli (IIST2

PrsUrmasocsil|PCYT) 3012002
ROBERTA
Parent’s/Guandian ‘s Name

INDIANA STATE DEPARTMENT OF HEALTH

IMMUNIZATION RECORD
PROVIDER

STATE HEALTH DEPARTMENT
35 MAIN STREET
AT
(70233856

BOBBRY JOMES

Name

010972001
Birth Date

Patient's ID:
(T

Doses Administered Report
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within a certain date range, to a selected age range of patients. The report can also be
limited by selected a funding source and/or a vaccinating facility.

To use this report, first click on the Doses Administered hyperiink. Enter the date range
of the vaccine dates. Next, select the age range of the patients. If no selections need
to be made regarding the funding source or vaccinating facility, click the Create Report

button.

Limit Report by
Yaccine Date Range:

Doses Administered Report

Frnml

Tol

& Age Range:

' Age Range:

Less than 1 year, 1-2 years, 3-6 years, 6 years,

7T-10+vears, 11-12 years, 13-18 years, 19+
Less than 3 months, 3-8 months, 5-7 months,
7-12 manths, 1-2 years, 2+ years

™ Funding Source:;
™ “accinating Facility

|—se|ect—

[ |

|—se|ect—

[

Create Report Clear

Once the settings are entered click on the Create Report button. A screen similar to the
one below will appear. To print the report, select the print options in the browser.
Once finished with the report, click the "back" button on the browser to return to the

IWeb2000 application.

Report Criteria

Doses Administered

Report Date: March 24, 2002

Date Range: 01/01/1990 To 011012002
For Patients Seen at: All Clinics
For Patients With Funding Code: All Funding Sources

Pin

Less
Than 1
Description YYear

Year | Years | Years | Years

7-10
Years

1112
Years

13.18
Years

19 Years
& over

Totals

Anthrax 0

o

o

chivi¢

DT (P ediatiic)

TP

DTF - unspesified

DTFHib

DTaP

DTaFiHep BIFY

DTaPMiIL

Hep A2 dose - Pediadol

Hap B2 dose - Adultiadol

Hep B PediAdl - Presery
Free

Hep B Pediadel-
T himerosal

1Py

Influenza Nasal Spray

Influenza Whole

Lyma Disaase

afw|~|~loafa|s|els

~lalnalolale|a|s|els

a

Totals

120

[]
o
o
o
o
[]
o
o
o
o
[
0
o
o
o
o
[
o
o
o
o
[
o
o
[
o
[
o
o
[
o
o
8

Total Patienti(s): 2

B.4. Daily Patient Immun

ization List

The Daily Patient Immunization List is a report that will display all the vaccinations given
on a certain date. These are reported using the IRMS ID the user is assigned to. The

list can also be filtered by facility.
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To use, enter the date. Select a facility and click the Create Report button, or just click
the Create Report button.

Begin Date (Shots Given an this Date): I

™ Facility [-select- =

Once the Create Report button is clicked, a similar screen will appear listing all the
patients who received vaccinations for the date chosen, their birth date, vaccines they
received, the dose number and what facility. To print this report, select the print
options from the browser.

Daily Patient Immunization List

Report Criteria Report Date: March 29, 2002

Begin Date (Shots Given on this Date): 02/02/2002
Facility: All

Total Number of Vaccines Given: 7

Total Number of Patients: 4

Patient Name Birth Date Vaccine Dose Facility

CLARK, KENYATTA ANTONIO 06231875 DTP - unspecified 2 TEST

JONES, BOBBY 01/01/2001 Hep B Pediadal - Presery Free 2 COWABLINGA CLINIC
JONES, TOMMY 01/01/1883 DTP 1 TEST

JONES, TOMMY 01/01/1989 IPY 1 TEST

JONES, TOMRMY 01/01/1889 Rotavirus 2 TEST

JONES, TOMRWMY 01/01/1889 “ellow Fever 1 TEST

TEST, TOMMY 01401/2001 Hib--unspecified 1 COWABLIMGA CLINIC
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C. Appendix - Management Reports

C.1. Reports Menu - Management Reports

The Management Report Module is also a customizable reporting tool for upper level
managers to reflect immunization rates, to make assessments on the data, or to recall
patients throughout an IRMS, county, region, state, etc. This is just a sample of some

features that can be included.

Management Report Module

Management reports return data fram the entire registry, and are therefare not limited to servicing
IRMS or Facility.
[Therefore, itis important that the user put limitations on these reports to awoid returning unreasonabl
large results.
Management Reports
CASA Export
Reminder Recall
Management Maps
ImmunizationType and Mumber of Waccinations
Report#  Criteria DTP OPVY HEPB HIBE MMR Varicella Age Range of Interest
1 Meets 3 2 3 3 T-14 months
2 Meets 3 Befare 9 manths
K Meets 4 Befare 18 manths
4 Linder 3 2 2 2 12-23 months
Hl Meets 4 3 1 15-24 months
14 Meets 4 3 3 1 15-24 months
7 Meets 4 3 3 3 1 156-24 moanths
t] Meets 4 3 3 3 1 1 15-24 months
i Linder 4 3 1 24-35 moanths
10 Linder 4 3 3 1 24-35 months
11 Meets 4 3 3 1 1 1 24-35 months
12 Lnder =2 4-60 rmanths
13 Linder 3 2 2 2 9-60 months
14 Lnder =3 9-60 manths
15 Linder 4 3 1 18-60 months
16 Lnder a 18-60 manths
17 Linder 4 18-60 months
18 Linder 4 3 3 1 18-60 months
149 Linder 1 18-60 manths
20 Meets g 4 2 48-T2 months
21 heests 2 48-72 months
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C.1.1. CASA Export

To conduct an immunization assessment, the Web Application uses an export feature
called Export to CASA, the Clinic Assessment Software Application. CASA is a separate
software package that has been developed by the Centers for Disease Control and
Prevention to assess immunization coverage rates in a standard manner.

From the Management Reports main screen select CASA Export. This will bring up the
CASA Export screen as shown below. This CASA Export feature is similar to the normal
CASA Export except that it does contain the limit export by facility or

physician/vaccinator.

To use, make the appropriate choices and fill in the appropriate boxes. Once all the
selections are made, click on the Create Export File button.

I\'Ianaement Reurt Module

Export to CASA
Patient Status:

Patient Birthday Range:
Limit Export by:
Fragrarm:

Health Flan:
State:
CountyParish:
Zip Code:

(|

District’Region:

& active Only - Inactive Only € Al
From: I To: I

[~select- 5

I Click to selact
I—

I—

Clear/Reset Create Export File

In order for you to use this data with CASA, you will need to save this output as a text

file. At the browser menu please Select:

= File
=  Save As

= The "SAVE WEB PAGE" dialog box will appear
» Filename: Please type in anyfilename.txt
= Save As Type: Please select Text File (*.txt)

= Then Click Save
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C.1.2. Reminder Recall

The Management Reminder Recall can be used to make a report or a mailing label list.
The purpose of these is for contacting patients about upcoming or past due
vaccinations. Click on Reminder Recall from the Management Reports main screen. The

Reminder Recall screen will appear, as shown below.

This Reminder Recall feature is similar to the normal Reminder Recall except that it does
not contain the limit recall group by vaccinating facility or physician/vaccinator.
Additionally, it has a few other options to limit recall group by, like State, County/Parish,
or Zip Code.

Kanagement Report Module
Reminder/Recall
Recall Date |02f14f2002 Madmum Recall Tries |5 'I

™ Include Inactive Patients

Limit Recall Group By
I~ Patient Birth Date: From: | To: |
™ Program: I—Seled— 'I
™ Health Plan: I—seled— vl
™ State: I—selec:t— 'I
™ CountyParish: | Click 1o select
™ Zip Code; I
[T DistrictRegion: I
Vaccine Families To Recall For
¥ DTaP/DTITA* V¥ HiB
¥ PoLID ¥ HEP-B 3 DOSE™
¥ MR ¥ yARICELLA
¥ HEP-£ ¥ FLU
¥ PNEUMOCCOCAL ¥ HEP-B 2 DOSE™

Name of Person Running Recall: |
Qutput Type: & Patient Listing i Mailing Labels (Avery 51600

Run Reminder Recall

To use, make the appropriate choices and fill in the appropriate boxes. Once all the
selections are made, click on the Run Reminder Recall button. The screen similar to the
one below will appear. Once you view or print the report, click the "back" button on

your browser.

Patient Recall Group

Report Criteria Report Date: February 14, 3002

Recall Date: 024142002 Program: All
Birth Date Range: All Health Plan: All
Include Inactive Patients: Yes State: Al
Person Generating Recall: kevin County: Al
District Number: Al
zip: Al

Vacc. Families: pTzP/DT/T4, HIE, POLIO, HEP-B 2 DOSE™, MMR, VARICELLA, HEP-A, FLU, PNEUMDCCOCAL, HEP-B 2 DOSE™

*DTaP should be given to patients under 7 years old. Td shauld be given ta patients 7 years old or older.
* If an adoleseent has already hegun the routine 3 dose Hep-B schedule, they should not he changed to the 2 dose schedule.

First Name Middle Name Last Name Birthday Guardian F.N, Phone Number
JOHN ANDERSON DOE 010111839 LAURA
Vaccine Family Name Dose Number Recommended Date Minimum Date
HEP-B 3 DOSE™ 1 01/01/1999 01/01/1999
PNEUMOCCOCAL 1 03/01/1939 0211211989
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C.1.3. Management Maps

By clicking on any of the hyperlinks associated with the report number, the user will be
taken to a GIS mapping screen.

rManagement Maps

ImmunizationType and Humber of Waccinations
Report #  Criteria DTP OPV HEPB HIBE MMR Varicella Age Range of Interest
1 Meets 3 2 3 3 7-15 months
2 Meets 3 Before 8 months
K Meets 4 Before 18 months
4 Under 3 2 2 2 12-23 months
i Meets 4 3 1 15-24 months
ld Meets 4 3 3 1 15-24 months
i Meets 4 3 3 3 1 15-24 months
2 Meets 4 3 3 3 1 1 158-24 months
i Under 4 3 1 24-35 months
10 Under 4 3 3 3 1 1 24-35 months
11 Meets 4 3 3 1 1 1 24-35 months
12 Under =2 4-60 months
13 Under 3 2 2 2 9-60 maonths
14 Under =3 9-60 months
15 Under 4 3 1 18-60 months
16 Under 1] 18-60 months
17 Under 4 18-60 months
18 Under 4 3 3 1 18-60 months
15 Under 1 18-60 months
20 Meets g 4 2 48-72 months
21 Meets 2 48-72 months

With this mapping screen the user has many options to manipulate the data.

Legend
hways

A/ gl
D Caunties.

Parcant that maat 3233 7
T0 15 month by county)

IWeb User Guide C4 S$SG021-C September 02



D. Appendix - User Information Access

D.1.

IWeb User Access Levels

The enrolled users are set up at the registry level by using the Web User Maintenance
window, in PCI Administrator from PCI2000. There are six levels of user access to the

Registry through this mode, which are explained below in the table.

Access Type

Registry
View

IRMS Client

IRMS View

Facility
Client

Facility
View

Vendor
View

VIEW PUBLIC DATA
VIEW PRIVATE DATA
ADD / EDIT PATIENTS

ADD / EDIT
VACCINATIONS

DELETE VACCINATIONS
USE TOOLBOX
RUN REPORTS

LIMIT REPORTS BY
FACILITY

UPLOAD FILES
DOWNLOAD FILES
RuN CASA EXPORT

RUN REMINDER / RECALL

Y

o B B I L

<<

Y
Y

Y

KKK <K<K K<

Y
Y
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D.2.

Patient Information Ownership

Public information means the information can be view by all.

Private information means the information can be view by those who "own" the record.
Which means they were the last to edit the record, or they added the record? Hereis a
brief overview of how public and private information differ.

Each "record" is divided into 2 separate records:

= Demographics
= Vaccinations

D.2.1.

Patient Demographic Information - Public

The following information is public. Any user can view this information after performing

a search for a patients record.

Patient First Name

Patient Middle Name

Patient Last Name

Patient Suffix

Patient Birthdate

Patient Gender

Inactive Status/Reason

Guardian First Name

Guardian Middle Name

Guardian Last Name

Physician Name

Health Plan

Programs

Facility

VFC Status (flag only -- 'eligible’ or 'not
eligible')

D.2.2.

Patient Demographic Information - Private

The following information is private. User's can view this information only if they own it.

Patient SSN

Patient Language

Patient Ethnicity

Patient Race

Patient Address

Patient Phone Number

Patient Email Address

VFC Eligible Reason

Guardian SSN

Mother's Maiden Name

Medicaid Number

Birth File Number

Chart Number

Health Plan ID

Health Plan Enroll Date

Comments

Next Appointment Date
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NOTE: Regardless of patient record ownership, the user will always see every single

vaccination.

D.2.3. Patient Vaccination Information - Public
The following information is public. Any user can view this information after performing

a search for a patients record.

Vaccine Type

Vaccination Date

Historical

Vaccinator

Facility

Adverse Reaction (flag only -- 'Adverse
Reaction occurred')

Contraindication (flag only)

D.2.4. Patient Vaccination Information - Private
The following information is private. User's can view this information only if they own it.

Manufacturer

Lot Number

VFC Status

Anatomical Site

Adverse Reaction

Contraindication
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Glossary of Terms

Refers to information such as address, sex, age, phone number,

Demographic
etc.
Add/Edit rights. Private fields can only be edited or viewed if
Facility Client entered by self or someone entering under the same facility. User
must be assigned IRMS and facility ID’s.
View only rights. Some reports must be limited to assigned facility.
Facility View Private fields are only viewable if entered by self or someone
Facility View entering under the same IRMS. User must be assigned IRMS and
facility ID’s.
IRMS Immunization Record Management System.
Add/Edit rights. Private fields can only be edited or viewed if
IRMS Client entered by self or someone entering under the same IRMS. User
must be assigned an IRMS ID.
View only rights. Private fields are only viewable if entered by self
IRMS View or someone entering under the same IRMS. User must be
assigned an IRMS ID.
The Internet version of SIIS. It provides patient immunization
resource management and administration tools that work together
IWeb2000 ) S .
to help graphically perform patient immunization management
tasks.
The desktop version of SIIS. The desktop version can be used
PCI2000 with all the same functionality as IWeb2000 and is used for
administrative purposes.
Reqistry View View only rights. The user does not have access to private
gistry . : )
information and does not have to be assigned an IRMS ID.
SIIS State Immunization Information System.

Vendor View

Upload files only. This feature allows a vendor to log into the web
application and send file exports from the Patient Management
Systems.
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Patient Chargeable Status for Vaccinations Given
Last Updated on 5/1/02

Formula for determining 317/VFC/Local Purchase

Eligible Patient + Public Supplied Vaccine = VFC Supplied Shot
Ineligible Patient + Public Supplied Vaccine = 317 Shot

Patient Enters the
Clinic for

Immunization

Ineligible Patient + Privately Supplied Vaccine = Local Purchase

Set the VFC field
Is the Patient No to "Ineligible” in CHIRP ImTIME
VFC Eligible Demographic
Section
* Hoosier Healthwise Pkg C *  Hoosier Healthwise Pkg C
¢ Medicaid * Hoosier Healthwise Pkg A
Yes e Uninsured *  No Health Insurance
l * Nat. American/Alaskan *  American Indian/Alaskan Native
4
Select »  Underinsured (FQHC or RHC e FQHC or RHC Only-Insurance
Eligibility Administer Only) Does Not Pay
Criteria in Vaccination to
Demographic Patient -
Section * Not Eligible e 317
Local Purcahse Only
4
Admini§ter Is The Vaccine Lot
Vaccination to Publicly Supplied? No
Patient Y suppliedt
Yes
Is The Vaccine Lot
Publicly Supplied?
Yes
i 4 4
Shot Will Be Shot is Shot is
Marked with marked as Marked as
the correct 317 Local
VFC Eligibility Purchase
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